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The purpose of this handbook is to provide arriving inmates with information
regardi ng the Bureau of Prisons (BOP), its prograns, and the rules and

regulations. It is not a specific guide to the detail ed policies of the BOP
Rat her, the material in this handbook will help new inmates understand what
they will be encountering when they enter prison, and assist themin their

initial adjustnment to incarceration

| NTAKE, CLASSI FI CATI ON AND THE UNI T TEAM

Oientation

Inmates are given a social screening by Unit Managenent staff and nedica
screening by Health Services and Mental Health staff at the time of arrival
Inmates are immedi ately provided with a copy of the institution rules and
regul ati ons, which include information on inmate rights and responsibilities.
It also includes information on sexual assault and abuse.

Wthin 28 days of arrival, inmates will participate in the Adm ssion and
Oientation (A&O Program \Wile in A& inmates are advised of the
programs, services, policies and procedures regarding the facility.

Classification Teans (Unit Teans)

Each inmate is assigned to a housing unit. A unit is a self-contained i nmate
living area that includes both housing sections and office space for wunit
staff. Each unit is staffed by a Unit Team directly responsible for the
inmates living in the unit. The unit offices are located in the units so
staff and inmates can be accessible to each other. The unit staff includes a
Unit Manager, Case Manager, Correctional Counselor, and Unit Secretary. The
Staff Psychol ogi st, Education Advisor and Unit O ficer are considered nmenbers
of the Unit Team and provide input for classification purposes.

Inmates are assigned to a specific Unit Team Generally, the resolution of
issues or matters of interest while at the institution are nost appropriately
initiated with the Unit Team Unit Team nenbers are available to assist in
many areas, including parole matters, rel ease planning, personal and famly
probl ens, counseling and assistance in setting and attaining goals while in
prison. Odinarily, a nenber of the unit staff will be at the institution
from7:30 a.m to 9:00 p.m, and during the day on weekends and hol i days.

GENERAL FUNCTI ONS OF UNI T STAFF

Unit Manager: The Unit Manager is the administrative head of the general unit
and oversees all unit prograns and activities. The Unit Manager is the

Chai rperson of the team which conprises the Case Manager, Correctiona
Counsel or, with input from Education and Psychol ogy staff. The Unit Manager
revi ews team decisions and nmay chair the Unit Discipline Coomittee (UDC)
which is a body that hears disciplinary infractions. The Unit Manager is
ordinarily present during initial classification and subsequent program
review(s) in which RRC placenent is discussed.

Case Manager: The Case Manager is responsible for all casework services and
prepares classification material, progress reports, rel ease plans,
correspondence, and other materials relating to the inmate’s conmmtnent. The
Case Manager serves as a |liaison between the inmate, the adm nistration, and
t he community.



Correctional Counselor: The Counsel or provi des counseling and gui dance for
the inmates of the unit in areas of institutional adjustnent, persona
difficulties, and plans for the future. They play a leading role in segnents
of unit programs relating to inmate activities. The Unit Counsel or may
conduct counseling groups for inmates in his unit and/or groups open to the
general popul ation

Unit Secretary: The Unit Secretary performs clerical and administrative
duties, to include the preparation of rel ease paperworKk.

Unit Oficer: The Unit O ficers have direct responsibility for the daily
supervision of inmates and the enforcement of rules and regul ations. They
have safety, security, and sanitation responsibilities in the unit. Unit
Oficers are in regular contact with inmates in units and are encouraged to
establ i sh professional relationships with them as |long as such interaction
does not interfere with their primary duties. Unit Oficers control novenent
in and out of the unit and conduct regular searches for contraband.

Conmuni cat i ons

Normal Iy, a unit staff nenber is avail able each day of the week and nobst
evenings until 9:00 p.m The unit bulletin boards and the TRULI NCS system
contain witten comruni cation of interest to inmates. Unit Managers may
utilize nmonthly Town Hall neetings to dispense information and foster

i mproved communi cations. Unit teamnenmbers will utilize either open house
hours or an open door policy to address i nmate concerns. |Innates are
encouraged to use Innate Requests to Staff to nake requests in witing via
Trul i ncs.

Initial Cassification/Program Revi ews

Inmates initially designated to the institution will receive initial
classification within 28 days of arrival. Unit, Education, and Psychol ogy
staff will assess each inmate and work with themto devel op an indivi dua

pl an which will address skill deficits that nay deter successful reentry into
t he community.

Subsequent programreviews will be held every 90 to 180 days, dependi ng upon
rel ease date. These are held by the Unit Teamto revi ew progress on
programm ng goal s, work assignments, transfers, custody/security |evel,
institutional adjustnment, etc. The inmate may not wai ve appearance with the
Unit Team

Reentry Pre-Rel ease Progranm ng

Rel ease preparation begins on the first day of incarceration. The BOP' s
reentry strategy provides inmates with the opportunity to gain the necessary
skills and resources to succeed upon release. Through coordinated efforts
anong the departnments in the institution and collaboration w th other
agencies, a wide array of programs and activities are offered to better

i nmates’ chances of a successful reentry upon rel ease.

It is inperative at initial classification (Team) that inmates are open and
honest when answering questions to allow the teamto accurately identify
needs and nake appropriate program reconmendations to inprove inmates
chances of a successful reentry. Each tine an inmate goes to team he wll
recei ve a progress update and new recomendati ons as warrant ed.



Contributors and progranm ng recomendations include Education, Health
Services, Psychol ogy, Unit Team Recreation, Religious Services, the inmate’s
Work Detail Supervisor, and the inmte. |nmates are strongly encouraged to

t ake advantage of the program recomendati ons.

Additionally, to nmake the transition back to the community go as snoothly as
possi bl e, inmates should obtain at least two forns of identification to

i nclude a social security card. Inmates may al so be eligible for sone
benefits upon rel ease (e.g., social security disability, veterans, Medicare
etc.) to nake the transition easier. Staff may be able to provide you with
i nfornmati on concerning benefits so that you nay determine your eligibility
and begin the application process if applicable prior to release. Lastly,
the Career Resource Center, normally located in the Education Department, can
al so provide you with pre and post rel ease progranm ng and educati on ideas,
potential enployment and housing information, as well as potential benefits
i nformation.

Town Hall Meetings

Town Hall mneetings are held to make announcenents and to di scuss changes in
the policy and procedures of the unit. Inmates are encouraged to ask
pertinent questions of the staff and any guest speakers who are present.
These questions should pertain to the unit as a whole, rather than persona
guestions or problems. Personal issues will be resolved by unit staff during
t he regul ar wor ki ng hours which are posted in each unit.

Treaty Transfer for Non-U S. |nnates

Inmates who are not U.S. citizens nmay be eligible for a transfer to their
hone country to serve the remainder of their sentence. At initia
classification, the inmte will be advised if the inmate’s hone country has a
formal exchange treaty with the United States. The Case Manager wi |l provide
additional information regarding an inmate' s eligibility for participation in
t he program

For ei gn Consul ar
The nost recent publication of the Consular Notification and Access directory
will be located in the Law Library.

DALY | NMATE LI FE

Sani tation

It is the inmate’'s responsibility to check his cell inmediately after being
assigned there and report all damages to the Unit O ficer or Correctiona
Counselor. An inmate may be held financially |liable for any damage to his
personal living area

Each inmate is responsible for naking his bed in accordance wth posted
regul ati ons before work call (including weekends and hol i days when he | eaves
the area). Each inmate is al so responsible for sweeping and nopping his cel
floor, renoving trash, and ensuring it is clean and sanitary. Cardboard
boxes and ot her paper containers are not permtted for storage due to their
conbusti bl e nature. Lockers nust be neatly arranged inside and out, and all
shel ving nust be neat and clean. Chairs are assigned to each cell, and wll
not be defaced or marked in any manner by the inmate.



Toot hpaste, toothbrushes, conbs, razors, and soap for personal hygi ene are
i ssued by the institution laundry. Inmates nmay purchase name brand itens
t hrough t he Conmi ssary.

Personal Property Limts

Itens which may be retained by an inmate are limted for sanitation and
security reasons, and to ensure excess personal property is not accunul ated
whi ch woul d constitute a fire hazard or inpair staff searches of the cell

St or age Space

Staff shall set aside space within each housing area for use by an inmate.
The designated area shall include a | ocker or other securable area in which
the inmate is to store authorized personal property. The inmate shall be

al l owed to purchase an approved | ocking device for personal property storage
inregular living units. Limted space nmay al so be avail able under the bed
for approved itens. The amount of personal property allowed each inmate is
limted to those itens which can be neatly and safely placed in the space
designated. Under no circumstance will any materials be accunmulated to the
poi nt where they becone a fire, sanitation, security, or housekeepi ng hazard.

d ot hi ng

Cvilian clothing (i.e. clothing not issued to the inmate by the Bureau or
purchased by the inmate through the Comm ssary) ordinarily is not authorized
for retention by the inmate. Prerelease civilian clothing for an inmate may
be retained by staff in the Receiving and D scharge area during the [ast 30
days of an inmate’'s confinement. All inmates are prohibited fromwearing any
cl ot hi ng not government-issued or purchased in the Commi ssary. No inmates
may be issued, pernmitted to purchase, or have in their possession any bl ue,

bl ack, red, or camouflage clothing or cloth itens. Conmi ssary sal es of
clothing are linmted to the following colors: Only gray and/or white clothing
may be sold in institutions for males. The only exception is for religious
headgear . CGovernment itenms are to be neatly stored in the identified
storage space provided. Individual washcloths and towels are issued to

i nmates. Representative authorized footwear/shoes may include: work (1 pr.),
shower (1 pr.), athletic/specialty (1 pr. — black, white, grey, or a

conbi nati on thereof with a maxi num value of $100.00), slippers (1 pr.), and
casual (1 pr.). Footwear will be placed neatly under the bed.

Conmi ssary/ Speci al Purchase Itens
These itens are authorized to the point they can be contained in the storage
area provided for personal property.

Letters, Books, Photographs, Newspapers, and Magazi nes

An inmate will be limted in the nunber of letters, books, photographs,
nmagazi nes, and newspapers that can be stored in their designated storage
space. Nothing is to be tacked, stapled or scotch taped to any surface
except. Odinarily, photographs, particularly those of famly and friends,
are approved, since they represent neaningful ties to the comunity.

Per sonal phot ographs nmay be stored or displayed in the housing units
according to | ocal sanitation and housekeepi ng guidelines. |Innates may not
retain Polaroid photos. Nude or sexually suggestive photos (individua
prints or copies as opposed to those from publications) present speci al
concerns about personal safety, security, and good order, particularly when
the subject is an inmate’s relative, friend, or acquaintance or could -



reasonably be perceived as such. For these reasons, an inmate may not be
permtted to retain, receive, or possess a personal photograph in which the
subject is partially nude or nude, or when the photograph depicts sexual acts
such as intercourse, fellatio, or sodonmy. These materials will be returned
to the sender upon receipt at the institution

Legal Materials
Staff may allow an inmate to possess legal materials in accordance with the
provisions on inmate | egal activities.

Hobbycraft Materials

Staff shall |imt an inmate’s hobbycraft projects within the cell or living
area to those projects which the inmte may store in his designated wall

| ocker. Staff shall require that hobbycraft items be removed fromthe living
area when conpl et ed

Radi os, MP3 Pl ayers, and Watches

An inmate may possess only one bureau approved radi o and/or MP3 player, and
watch at any time. The inmate nmust be able to denonstrate proof of

owner shi p. An inmate who purchases a radio, MP3 player, or watch through a
BOP conmissary is ordinarily permtted the use of that itemat any BOP
institution if the inmate is later transferred. The MP3 player can be
managed t hrough TRU-Units. This service allows inmates to manage the pl ayer
and to purchase non-explicit rmusic.

Jewel ry
I nmat es nmay have a plain weddi ng band and an appropriate religious nmedallion
and chain without stones.

Quarters Rul es

In order to minimze nmaintenance costs, permt uniforminspection, search
procedures, and maintain orderly congregate living, the institution has

i mposed reasonabl e regul ati ons on i nmate conduct and furnishings in housing
units. Unit Oficers and Counsel ors inspect cells daily and publish

i ndi vidual ratings of appearance.

Al beds are to be nmade daily in the prescribed manner. |[If a cell or roomis
not acceptable, disciplinary action will be taken.

Unit neal rotation is ordinarily based on weekly sanitation ratings of each
unit. The unit with the highest sanitation is called first, and the unit
with the | owest rating is called |ast.

Room or cell doors are closed when inmates are not in them

Each inmate is responsible for the cleaning and sanitation of his cell

Everyone is responsible for cleaning up after thensel ves.

Showers are avail able every day, but inmates may not be in the shower during
an official count.

Saf ety shoes must be worn to work as designated in policy.



Wake- up
A general wake-up for all inmates is 6:00 a.m It is the inmte’s
responsibility to |l eave the unit for meals and work.

G ot hi ng Exchange & Laundry

Institutions issue clothing to the innate population that is properly fitted,
climatically suitable, and presentable. Institutions will furnish each
inmate with sufficient clothing to allow at |east three changes of clothes
weekl y.

Institutions establish local procedures to account for the initial issue of
Governnment furnished items to inmates and for their return before rel ease.
Government issued clothing will not be altered or disfigured in any manner.

The institution provides clean clothing by utilizing a centralized | aundry.

Conmi ssary

The BOP maintains inmate noni es (Deposit Fund) while incarcerated. The

pur pose of the Deposit Fund is to provide inmates the privil ege of obtaining
nmer chandi se and services either not provided by the BOP or a different
quality than that provided by the BOP. An inmate nmay use funds in their
account to purchase itens at the institution conm ssary, place funds on their
i nmat e phone account, purchase TRU-Units for their TRULINCS account, or send
funds by creating a BP-199. Inmates may not be in possession of cash at any
time. Upon release, all Trust Fund accounts will be consolidated and pl aced
on an Inmate Rel ease Debit Card.

Conmi ssary and val i dati on schedul es are posted on the inmate bulletin boards.
Funds are wi thdrawn after positive identification by conmi ssary card or
fingerprint identification. Inmates may verify their account bal ances by
utilizing the TRULINCS or the inmate tel ephone (118+PAC). |I|nnmates nust have
their comrissary card on a lanyard at all tinmes for identification purposes.

Spendi ng Limtations

The National Spending Limt is 320.00 but may be further restricted at the
local level. Each inmate account is revalidated on a nonthly, bi-weekly, or
weekly cycl e.

Deposits to Accounts
U S. Postal Service
Inmates' fanilies and friends choosing to send i nmates funds through the nmail
nust send those funds to the foll owi ng address and in accordance with the
directions provided bel ow.

Federal Bureau of Prisons

Insert Valid Committed | nmate Nane
Insert Inmate Eight-Digit Register Nunber
Post O fice Box 474701
Des Moi nes, |owa 50947-0001

The deposit must be in the formof a noney order nade out to the inmate's
full committed nane and conplete eight-digit register nunber. Effective
December 1, 2007, all non-postal noney orders and non-governnent checks
processed through the National Lockbox will be placed on a 15-day hol d.



The BOP will return to the sender funds that do not have valid inmate
i nfornmati on provi ded the envel ope has an adequate return address. Persona
checks and cash cannot be accepted for deposit.

The sender's nanme and return address nust appear on the upper |eft-hand
corner of the envel ope to ensure the funds can be returned to the sender in
the event that they cannot be posted to the inmate's account. The deposit
envel ope nust not contain any itens intended for delivery to the inmate. The
BOP shal |l di spose of all itens included with the funds.

In the event funds have been mailed but have not been received in the
inmate' s account and adequate tinme has passed for nmmil service to Des Mines,
lowa, the sender nmust initiate a tracer with the entity who sold them the
noney order to resolve any issues.

Western Uni on Quick Collect Program

Inmates' fanilies and friends may al so send i nmates funds through Western
Union's Quick Collect Program Al funds sent via Western Union's Quick
Collect will be posted to the inmate's account within two to four hours, when
those funds are sent between 7:00 a.m and 9:00 p.m EST (seven days per
week, including holidays). Funds received after 9:00 p.m EST will be posted
by 7:00 a.m EST the follow ng norning. Funds sent to an innmate through the
Quick Collect Program may be sent via one of the foll owi ng ways:

1) At an agent location with cash: The inmate's famly or friends nust
conplete a Quick Collect Form To find the nearest agent, they nay cal
1- 800-325- 6000 or go to www. westernuni on.com

2) By phone using a credit/debit card: The inmate's fanmly or friends may
sinply call 1-800-634-3422 and press option 2.

3) ONLINE using a credit/debit card: The inmate's famly and friends may go
t o www. west er nuni on. com and sel ect "Quick Collect.”

For each Western Union Quick Collect transaction, the follow ng information
nust be provided:

1) Valid Inmate Eight-Digit Register Nunber (entered with no spaces or
dashes) followed imrediately by Inmate's Last Nare.

2) Conmitted Inmate Full Nanme entered on Attention Line.

3) Code City: FBOP, DC

Pl ease note the inmate's committed nane and eight-digit register number rnust
be entered correctly. |If the sender does not provide the correct

i nfornmation, the transaction cannot be conpleted. The Code City is always
FBOP, DC.

Each transaction is accepted or rejected at the point of sale. The sender
has the sole responsibility of sending the funds to the correct inmate. |If
an incorrect register nunber and/or nane are used and accepted and posted to
that inmate, funds nmay not be returned.



Any questions or concerns regarding Western Uni on transfers should be
directed to Western Union by the sender (general public). Questions or
concerns should not be directed to the BOP.

MoneyG-am Expr essPaynment Program

Inmates' fanilies and friends may al so send i nmates funds t hrough MoneyGr ani s
ExpressPaynent Program Al funds sent via MineyG ami s ExpressPayment will
be posted to the inmate's account within two to four hours, when those funds
are sent between 7:00 a.m and 9:00 p.m EST (seven days per week, including
hol i days. Funds received after 9:00 p.m EST will be posted by 7:00 a.m EST
the followi ng norning. Funds sent to an innmate through the MoneyG am

Expr essPaynent Program nmay be sent via one of the foll owi ng ways:

1) At an agent location with cash: The inmate's famly or friends nust
conpl ete a MoneyGram ExpressPaynment Blue Form To find the nearest agent,
they may call 1-800-926-9400 or go to www. nDneygram com

For each MoneyG am ExpressPayment transaction, the follow ng information nust
be provi ded:

1) Valid Inmate Eight-Digit Register Nunber (entered with no spaces or
dashes), followed i Mmediately by Inmate's Last Nane.

2) Company Name: Federal Bureau of Prisons.

3) City & State: Washi ngton, DC.

4) Receive Code: Must always be 7932.

5) Committed Innate Full Name entered on Beneficiary Line.

Pl ease note that the inmate's conmmitted name and eight-digit register number
nmust be entered correctly. |If the sender does not provide the correct
i nformation, the transaction cannot be conpl et ed.

Each transaction is accepted or rejected at the point of sale. The sender
has the sole responsibility of sending the funds to the correct inmate. |If
an incorrect register nunmber and/or nane are used and accepted and posted to
that inmate, funds may not be returned.

2) ONLINE using a credit, debit or prepaid card (Visa or MasterCard only):
The inmate's famly and friends can click on www noneygram com paybi |l s.
Enter the Receive Code (7932) and the anpunt you are sending (up to $300).
If you are a first tine user you also nmust set up a profile and account.

Any questions or concerns regardi ng MoneyG am ExpressPaynent transfers shoul d
be directed to MoneyGram by the sender (general public). Questions or
concerns should not be directed to the BOP.
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Conmi ssary Fund Wt hdrawal s

Requests for Wthdrawal of |Inmate Personal Funds, BP-199 forns, wll be
processed weekly by Trust Fund, Inmate Accounts. Wthdrawals are initiated
in TRULINCS, Send Funds (BP-199) by the inmate. When the BP-199 is printed
it must be signed by the inmate in staff presence and hand delivered. The
Supervi sor of Education approves wi thdrawal requests for correspondence
courses and nmaterials for approved education prograns. Unit Managers wil |
approve all other wthdrawal requests. Only an Associ ate Warden can approve
i nmat e wit hdrawal s exceedi ng $500. 00.

TRULI NCS

The Trust Fund Limted I nmate Conputer System (TRULINCS) is the innmate
conputer network that provides inmates access to nmultiple services. At no
time do the inmates have any access to the Internet.

Inmat e’ s access dedi cated TRULI NCS workstations installed in various housing
units and comopn areas to performvarious functions using their register
nunber, Phone Access Code (PAC), and Conmi ssary Personal Identification
Nunber (PIN). Inmate access to these workstations varies depending on the
institution.

Account Transactions — This service allows innmates to search and view their
Conmi ssary, tel ephone, and TRULINCS account transactions, as well as, view
their Media List.

Bull etin Board — This service is used to suppl enent the use of innmate
bull etin boards within the institution for dissemnating information to the
i nmat e popul ati on.

Contact List - This service is used by innmates to nanage their enmmil address
list, telephone list, and postal mailing list. |Inmates also mark for print
postal mailing |abels within this service.

If an email address is entered for a contact, TRULINCS sends a system
generated nessage to the contact directing themto ww.corrlinks.comto
accept or reject emmil contact with the inmate prior to receiving any
nessages fromthe inmate. |f a positive response is received, the inmate may
begi n exchangi ng el ectronic nessages with this contact. |If a contact rejects
TRULI NCS participation, the inmate is bl ocked from sendi ng any nmessages to
that email|l address.

Law Library — This service allows inmates to performlegal research

Manage Funds — This service allows inmates to manage their personal funds by
creating/canceling Requests for Wthdrawal of Inmate Personal Funds (BP-199)
and their Pre-Rel ease Account.

Manage TRU-Units — This service allows inmates to purchase TRU Units using
avai l abl e Comm ssary funds or transfer TRU-Units back to their Conmi ssary
account .
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Prescription Refill — This service allows inmates to request prescription
refills via TRULINCS of self-carry nedications that are ready for refil
directly to the Pharmacy. Pharmacy staff will receive the prescription
refill request and process the request accordingly. Inmates will follow
establ i shed | ocal procedures for picking up requested prescriptions.

Print — This service allows inmates the opportunity to print various
docunents marked for print within TRULINCS. Miiling |abels and BP-199 forns
may be printed for free. Al other documents can be printed at a cost.

Public Messaging — Inmates may correspond with friends and fam |y using
public nessaging. This is a restricted version of email that will only allow
text messages and no attachnents. There is a cost per minute fee for using
this service. Messages are linmted to 13,000 characters.

Request to Staff — This service allows inmates to correspond with staff
electronically. The list of available departnents varies by institution;
however, there is a standard DQJ Sexual Abuse Reporting mail box avail abl e
that provides inmates with an additional nmethod to report allegations of
sexual abuse and harassnent directly to the Ofice of Inspector Genera
(0Q.

Survey — This service allows inmates to take Bureau surveys (i.e.,
Institution Character Profile).

I nmat e Tel ephone Syst em —TRUFONE

Each inmate will be provided a nine-digit Phone Access Code (PAC) for
accessi ng TRUFONE; including instructions for use of this system The PACis
confidential and should not be shared with other inmates. A replacenment fee
will be charged if a PACis msplaced or conprom sed. In addition, each
inmate will need to performvoice verification registration. Mnagenent of

i nmat es’ tel ephone nunbers is perfornmed via the TRULI NCS

The hours of tel ephone operation begin at 6:00 a.m and end no |later than
11:30 p.m Innmate access to tel ephones will nornmally be limted during the
follow ng times, Monday through Friday, not including holidays: 7:30 a.m
until 10:30 a.m; and, 12:30 p.m wuntil after 4:00 p.m count.

I nmat es are expected to be at their work assignnents and rmust not use the

t el ephone during their work hours. For inmates who work varied work shifts,
at local discretion, institutions nmay | eave one tel ephone per unit avail able
for inmates on “days off,” or “evening shift.”

Directions for use of TRUFONE are posted near the tel ephones. Al calls are
limted to 15 minutes. Telephone calls are subject to nonitoring and

recording by institution staff. Innmates are limted to 300 m nutes per nonth
and may be used for any conbination of collect or direct dial calls.
Odinarily, inmtes will be allowed an extra 100 nminutes per nmonth in

Novermber and Decenber. Tel ephone rates are posted throughout the
institution.
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TRUFONE credits are transferred using the TRUFONE system and nust be done in
even dollar anmounts. The TRUFONE credits are deducted froman inmate’'s
conmi ssary account and transferred to the TRUFONE account immredi ately.
Transfers may be made from any tel ephone during operational hours. It is
each innate’'s responsibility to verify the correctness of the anpunt
transferred at the tine of transfer.

SECURI TY PROCEDURES

Attire

Inmates will be in the proper uniform (khaki pants and khaki shirt), and
institution issued footwear, Mdnday thru Friday, between 7:30 a.m and

3:30 pom The uniformw ||l be maintained in a neat and professional manner,
with shirt tucked in and pants around the waist line. Oher than approved
religi ous headgear, hats will not be worn while indoors except in designated
wor k ar eas.

Inmate ldentification Cards

Inmates are required to wear their identification cards at all times upon
departing their assigned unit. The inmate identification card will be
affixed to a lanyard worn around the neck. Innmates will be issued an
identification card upon arrival at the institution. |Innmates are responsible
for the care of these cards. Lost, stolen, or damaged cards nust be

repl aced.

Count s
FCIl Glnmer will conduct, at a mininum five official inmate counts during
every 24-hour period. On weekends and holidays, an additional count will be

conducted at 10:00 a.m The inmate is expected to be standing at bedside
during official counts held at 4:00 p.m and 10:00 p.m on weekdays and
10:00 a.m, 4:00 p.m, and 10:00 p.m on weekends and holidays, and during
any enmergency count. The innate nust actually be seen at all counts, even if
the i nmate nust be awakened.

Call-CQuts

Call-outs are a scheduling systemfor appointnments (which include nedical,
dental, educational, team neetings, and other activities) and are posted each
day on the unit bulletin boards and TRU-LINKS after 4:00 p.m, on the day
preceding the appointnment. It is the inmate’'s responsibility to check for
appoi ntnents on a daily basis.

Control | ed Movenent

Duri ng non-wor ki ng hours, novement throughout the institution will be

regul ated by a procedure called controlled novenent. Controlled novenments
are a one way nove, neaning, "in-bound" or "out-bound" nove. During the
noverment period, inmates may nove froman area of the institution to another
The start and end of each nmovenent period will be announced by staff.

During the evening hours, the first controlled novenment period normally
begi ns at the conclusion of the 4:00 p.m count.
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On weekends and holidays, nornmally the first controlled novement will begin

at the conclusion of the norning neal. The Conpound will be secured at
9:30 a.m, in preparation of the 10:00 a.m count.
Cont r aband

Itens possessed by an inmate ordinarily are not considered to be contraband
if the inmate was authorized to retain the item upon adnission to the
institution, the itemwas issued by authorized staff, purchased by the innmate
fromthe comm ssary, purchased or received through approved channels (to

i ncl ude approved for recei pt by an authorized staff nenber or authorized by
institution guidelines). This ensures a safe environment for staff and

i nmates by reducing fire hazards, security risks, and sanitation problens
which relate to i nmate personal property. Contraband includes nateria
prohi bited by law, or by regulation, or material which can reasonably be
expected to cause physical injury or adversely affect the security, safety,
or good order of the institution.

Staff shall consider as nui sance contraband any item other than hard
contraband, which has never been authorized, or which previously has been

aut hori zed for possession by an inmate, but whose possession is prohibited
when it presents a threat to security or its condition or excessive
guantities of it present a health, fire, or housekeeping hazard. Exanples of
nui sance contraband include: personal property no | onger pernmitted for

adnm ssion to the institution or permtted for sale in the comm ssary; altered
personal property; excessive accumul ation of conm ssary, newspapers, letters,
or magazi nes whi ch cannot be stored neatly and safely in the designated area;
food items which are spoiled or retai ned beyond the point of safe
consunpti on; government-issued itens which have been altered, or other itens
made from government property w thout staff authorization.

Staff shall seize any itemin the institution which has been identified as
contraband whether the itemis found in the physical possession of an innate,
inan inmate’'s living quarters, or in common areas of the institution. An

i nmate may not purchase, give to, or receive any personal property from

anot her inmate.

Staff shall return to the institution's issuing authority any item of
government property seized as contraband.

Itens of personal property confiscated by staff as contraband are to be

i nventoried and stored pending identification of the true owner (if in
guestion) and possible disciplinary action. Staff will then provide a copy
of the inventory as soon as practicable.

Shakedowns

The pl acenent of netal detection devices throughout the institutions may be
necessary for the control of contraband. A netal detector search may be done
in addition to the pat search. Staff may conduct a pat search of an inmate
on a routine or randombasis to control contraband. Staff nay al so conduct a
vi sual search where there is reasonabl e belief that contraband may be
conceal ed on a person or a good opportunity for conceal ment has occurred.
Finally, staff may search an inmate's housing and work area, and persona
items contained within those areas, without notice, randomy, and without the
i nmate' s presence.
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The property and living area will be left as close to the sane conditions as
f ound.

Drug Surveillance / Al cohol Detection

BOP facilities operate drug surveillance and al cohol detection prograns which
i ncl ude mandatory randomtesting, as well as testing of certain other
categories of inmates. A positive test, or refusal to submt a test, wll
result in an incident report.

Fire Prevention and Contro

Fire prevention and safety are everyone’'s responsibility. Inmates are
required to report fires to the nearest staff menber so property and lives
can be protected. Piles of trash or rags in closed areas, conbustible
material, itenms hanging fromfixtures or electrical receptacles, or other
hazards will not be tolerated. Regular fire inspections are nade by
qual i fi ed professionals.

PROGRAMS AND SERVI CES

Job Assi gnnents

Al inmates who have been nedically cleared will maintain a regular job
assi gnment . Many job assignnents are controlled through an Inmate
Performance Pay (IPP) system which provides nonetary paynment for work.
Federal Prison Industries has a separate pay scale. Unit staff assign work
and approve all job changes. They also see that the changes are posted on
the Daily Change Sheet.

Institutional maintenance jobs are usually the first assignment an i nmate
receives. This mght include work in Food Service, as a unit orderly, or in
a mai ntenance shop. However, nobst institutions have a significant nunmber of
inmate jobs in factories operated by Federal Prison Industries, also known as
UNICOR.  Many institutions have a waiting list for factory enpl oynent.

UNI COR enpl oys and trains inmates through the operation of an autonotive
repair shop and earnings fromfactories producing high-quality products and
services for the Federal governnment. UN COR provides an opportunity to the
inmates to pay their court ordered financial obligations to society on a
faster pace than any other job in the institution. Mdst institutions give
priority for enployment in UNICOR to inmates with [ arge court ordered
financial obligations. The training and experience acquired in UNCOR i s
beneficial for re-entry into society.

I nmat e Fi nanci al Responsibility Program

Working closely with the Administrative Ofice of the Courts and the

Depart nent of Justice, the BOP admi nisters a systematic paynent program for
court-inposed fines, fees, and costs. All designated inmtes are required to
develop a financial plan to neet their financial obligations. These
obligations may include: special assessnments inposed under 18 USC 3013, court
ordered restitution, fines and court costs, judgnments in favor of the U S

ot her debts owed the Federal governnment, and other court-ordered obligations
(e.g., child support, alinmony, other judgnents).
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Institution staff assists in planning, but the inmate is responsible for
maki ng all paynents required, either fromearnings within the institution or
from outside resources. The inmate nmust provi de docunentation of conpliance
and paynent. |If an inmate refuses to neet his obligations, the inmate cannot
work for UNICOR nor receive performance pay above the mai ntenance pay | evel
He will also be placed in “refuse” status. As the result of being in refuse
status, the inmate has a spending linmt of only $25.00 nonthly, can be placed
in |less desirable housing, will not be considered for any favorabl e requests,
(i.e. vacations, furloughs, early release, etc.) and will score zero in
responsibility on the progress report. These are a few exanples of the
sanctions that can be inposed as a result of being in refuse status.

The status of any financial plan will be included in all progress reports,
and will be considered by staff when determining Security/Custody |level, job
assignments, eligibility for community activities, and institutional program
changes. The U.S. Parole Conmi ssion will also review financia

responsi bility progress at parol e hearings.

Food Service

The BOP of fers a standardi zed National Menu. This menu is offered at all
institutions and includes approved nenu itens based on standard reci pes and
product specifications. The National Menu offers regular, heart healthy and
no-flesh dietary options. Al food from Food Service rmust remain in the
di ni ng hal I .

Medi cal diets will be provided by nainline self-selection fromthe itens
avai l abl e on the National Menu for that meal unless nmenu itens fail to neet
the nedi cal requirenent. Menu itemreplacenents may not al ways be provided
as inmates may have to avoid certain foods in the self-selection process;
however, if a dietitian determ nes a Special Diet is required to ensure
adequate nutrition, it will be provided by pre-plating or controlled plating

The religious diet program called the Alternative Diet Program consists of
two distinct components: one component provides for religious dietary need

t hrough self-selection fromthe main |line, which includes a no-flesh option
The ot her conmponent accommodates dietary needs through nationally recognized,
religiously certified processed foods and is avail abl e through the approva
of Religious Services.

Educati on

The m ssion of Education/Recreation Services is to provide mandatory |iteracy
and English-as-a-Second Language (ESL) prograns as required by |law, as well
as other education/recreation and related prograns that neet the needs and
interests of the inmate popul ation, provide options for the positive use of
inmate time, and enhance successful reintegration into the comunity.

Educati on opportunities provided for Federal innmates include Genera
Equi val ency Di pl oma (GED) and ESL programs, as required by law. Various
nationally recognized tests will be used to place inmates in appropriate
education prograns. |Inmates nust performto the best of their abilities on
exans for appropriate placenent in class.
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Li teracy/ GED

The Violent Crinme Control and Law Enforcement Act (VCCLEA) and the Prison
Litigation Act (PLRA) require inmates who | ack a high school diplom to
participate in a GED credential program and nake satisfactory progress in the
programin order to be eligible to vest the nmaxi num anount of earned good
conduct time (VCCLEA sentenced i nnates).

Unl ess exenpt (pre-trial, holdover, etc.), inmates nmust participate in the
literacy program for one mandatory period of at |east 240 instructional
hours, or until they achieve a GED credential. For all inmates to receive
job pay pronotions above the entry level, they nust have a high school

di pl oma, a CGED credential, or a pay exenption.

I nmat es who are exenpt from attending GED cl ass based on a deportation
detainer nust enroll in GED or ESL in order to receive their good conduct
time.

I nmat es under a final Bureau of Imm gration and Custons Enforcenent (Bl CE)

order of deportation, exclusion, or renoval are exenpt. |Inmates who have
conpl eted the mandatory period of enrollnment nmust remain enrolled, or re-
enroll to vest/earn their good conduct tine. Inmates found guilty of an

incident report related to their literacy programenrollnment will be changed
to GED UNSATI SFACTORY PROGRESS, and will not vest/earn their good conduct
tinme.

Fol | owi ng an assi gnment of a GED UNSATI SFACTORY PROGRESS code, inmates will
be required to conplete additional 240 hours of program enrollnent before

t hey can be changed back to a SATI SFACTORY code. Good conduct time will not
vest while the UNSATI SFACTORY assi gnment exi sts.

Inmates who are eligible for District of Colunbia Educational Good Tine
(DCEGT) can earn DCEGT for participating, but not conpleting GED, ESL and
mar ket abl e | evel occupational training prograns. Wile enrolled in the
qual i fying education program inmates will earn DCEGT credit. However,
DCEDGT credit will show up on their sentence conputati on when they conpl ete
or withdraw fromthe qualifying program

Speci al note on GED scores: A new English GED test will be I aunched on
January 1, 2014. A new Spanish GED test will follow later. Once a new GED
test is issued, scores fromthe current GED test cannot be conbined with the
new test. |If inmates have taken the English GED test between

January 1, 2002, and now, they are strongly encouraged to see the education
staff and retake the GED test before December 31, 2013. English GED scores
fromthe current GED test will no |longer be valid.

The new GED Test will be taken on the conputer. |Inmates are strongly
encouraged to enroll in a keyboarding or typing course, when offered.
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Inmates with a Verified H gh School Diploma

In order to obtain a realistic and accurate assessnment of an inmate’ s skil

| evel s, a denonstration of literacy attai nnent nust be verified for inmates
with a high school diploma. Even though current policy accepts a high school
di pl oma for custody classification, good tine credits, education prograns,
etc., a high school diplonma does not necessarily certify an inmate is
literate.

I nmat es who have a hi gh school diploma (not an AA or higher post-secondary
degree) are encouraged to submt a cop-out to the Education Departnent to
request to sign-up for the Tests of Adult Basic Education (TABE) to validate
their readi ng, |anguage, and math conputation, as well as applied math. The
purpose of the TABE is to ensure these i nmates have sufficient |anguage and
math skills to pursue their post-secondary education study and/or obtain a
job in the conmunity. Mastery of the reading, |anguage, and math skills from
the TABE is part of innmates’ reentry plan docunented in the Inmate Skills
Devel opnent System (| SDS)

In the Acadenic section of the 1SDS, the inmate will not be scored/rated
green (indicating denponstration of literacy skills) and should be
scored/rated yell ow (indicating unknown) until he scores a 9.0 or higher on
TABE A or DO If an inmate scores bel ow 9.0, he should enroll in remedia

cl asses of fered by the Education Department to inprove his literacy |evels.

ESL

The Crime Control Act of 1990 nandates non-English speaking Federal prisoners
participate in the ESL program An inmates’ conmunication skill level in
English is evaluated at initial classification and interviews. Those found
to have limted ability to comunicate in English will be referred to the
education departnent to determne proficiency at the 8th grade |evel or

hi gher based on a nationally recogni zed achi evenent test. Innmates scoring

| ess than the 8th grade | evel of proficiency will be enrolled in ESL unti
they function at the 8th grade | evel or above on a nationally recognized
education achi evenent test. |If indicated by test scores, participation in
ESL will be required regardl ess of education degree status. |Inmates with
hi gh school diplomas or coll ege degrees may be required to participate in the
ESL program

I ncentives

Incentive awards are provided to recognize i nmates neki ng satisfactory
progress and successfully conpleting the literacy (i.e., GED and ESL)
program Inmates nay al so receive incentives for progressing to various
levels in the GED or ESL Prograns. G aduation cerenoni es recognize GED, ESL,
and Cccupational Education conpl etions.

O her Prograns

The conpletion of the literacy programis often the first step towards
adequat e preparation for successful post-release reintegration into society.
Addi ti onal educational prograns such as advanced occupati onal training or
coll ege are needed in today’s world. Vocational training and apprenticeship
prograns afford i nnates an opportunity to obtain narketable job skills.
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CQccupati onal Education Prograns

CQccupati onal Education prograns prepare inmates for a specific occupation or
cluster of occupations. |Inmates can earn a Certificate, Associate of Arts
Degree, Associate of Science Degree, or an industry accepted certificate upon
the conpl etion of occupational training prograns. Cccupational education
prograns vary institution-to-institution.

I nmat es nust request initial enrollment through the Supervisor of Education.
Education staff will deternmine an inmate’'s academic eligibility for
enrol | ment and deportation status (if applicable).

The Supervi sor of Education will notify an inmates’ unit team of enroll nent
consi deration for occupational education prograns.

Apprenticeship

Apprenticeship training provides i nmates the opportunity to participate in
trai ni ng which prepares them for enploynment in various trades.
Apprenticeship prograns in the BOP are registered with the Bureau of
Apprenticeship and Training, U 'S. Departnent of Labor. These prograns are
structured to offer on-the-job learning in industries. Upon conpletion of a
regi stered trade, inmates can earn a Certificate of Conpletion fromthe
Depart nent of Labor.

Adul't Conti nui ng Education (ACE)

ACE cl asses enhance an inmate’s general know edge on various subjects and
address the skill deficits identified in an inmate's individual reentry plan.
ACE cl asses are organized differently in different institutions. Typical ACE
cl asses include: typing, conputer literacy, foreign | anguage, and busi ness
skills. These classes are usually offered during evening and weekend hours.

Post - Secondary Education (I nmate Correspondence Courses)

I nmat es are encouraged to expand their know edge through a variety of

met hods, including correspondence courses. In general, inmates are pernitted
to enroll in any correspondence course that involves only "paper and pencil."”
Courses requiring equi pnrent are generally not authorized. The cost for
correspondence courses nust be paid by the inmate. |If an inmate has
sufficient funds available in his conm ssary account, a Form 24 may be used
for payment. Inmates interested in enrolling in correspondence courses are
required to contact the Staff Coordinator prior to enrollnent. Catalogs are
avai l able fromthe Staff Coordinator. Diplomas or certificates from
correspondence hi gh school GED progranms do not satisfy the criteria for an
adult literacy program conpl etion

Par ent i ng

The Parenting Program provides i nmates informati on and counseling through
directed classes on how to enhance their relationship with their children
even while incarcerated. All Parenting Prograns include a classroom and
visitation conponent. In addition, social service outreach contacts are
often established to facilitate the provision of services to the innmate
parent, visiting custodial parent, and children



Li brary Services

Leisure Libraries: Leisure libraries offer inmates a variety of reading
materials, including but not linmted to: periodicals, newspapers, fiction,
non-fiction, and reference books. Institutions also participate in an
interlibrary loan programw th |ocal, state, and college libraries and
avai | abl e bookmobil e servi ces.

El ectronic Law Libraries (ELL): Inmates are afforded access to |l ega
material s and an opportunity to prepare |legal documents in the ELL
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Resources are available for inmates to prepare legal material via Trust Fund.

A copying machine is available to reproduce materials needed for research
The price to reproduce materials is established by Trust Fund.

Recreation, Leisure, Wellness, and Social Prograns

The BOP encourages inmates to nake constructive use of leisure tine and

of fers group and individual activities. At each facility, physical fitness
and | eisure progranms are provided to pronpte positive |lifestyle changes.
These programs strive to provide inmates with opportunities to reduce stress
and enhance overall health and enotional well-being.

Lei sure Prograns
Institutions offer a wide range of activities in which inmates nmay

partici pate when not performing assigned duties. Leisure activities include:

organi zed and i nformal ganes, sports, physical fitness, table ganes, hobby
crafts, nmusic prograns, intranmural activities, social and cultura
organi zati ons, and novi es.

Art and Hobby Craft Prograns

Art work includes all paintings and sketches rendered in any of the usua
nedia (e.g., oils, pastels, crayons, pencils, inks, and charcoal). Hobby
craft activities include ceramcs, |eatherwork, nodels, clay, npsaics,
crochet, knitting, scul ptures, woodworking, and | apidary, etc.

Art and hobby craft prograns are not neant for the nmass production of art and

hobby craft itens or to provide a neans of supplenenting an inmate’s i ncone.
Use of hobby craft facilities is a privilege that the Warden or staff
del egated that authority nay grant or deny.

I nmat es are encouraged to participate in housing unit activities such as
uni t-based hobby craft. The Recreation Supervisor will coordi nate housing
unit activities with Unit Managers.

Wl | ness Programns
Wl | ness programs include screening, assessnments, goal setting,
fitness/nutrition prescriptions and counseling.

Consequences for Rules Violation in Recreation

Inmates are strongly encouraged to participate in recreation activities.
However, when i nmate behavior viol ates established rul es, consequences may
i nclude an incident report and/or suspensions from prograns.



20

Rel i gi ous Servi ces

The Religious Services Departnment provide pastoral care and religious
accommodation to individual and group religious beliefs and practices in
accordance with the | aw, Federal regulations and BOP policy. The Chapl ains
of fer religious worship, education, counseling, spiritual direction, support
and crisis intervention to neet the diverse religious needs of inmates. BOP
Chapl ai ns al so oversee the religious diet program cerenonial religious neals
and religious holiday observances. All Chaplaincy Services’ progranmrmng is
directed to pronote BOP reentry goals. The Life Connections and Threshold
prograns highlight our faith-based reentry priorities.

Psychol ogy Services

FCl G I ner Psychol ogy Services department offers basic nental health care to
inmates. This care may include screening, assessnent and treatment of mental
heal th or drug abuse probl ens, individual and/or group counseling, psycho-
educational classes, self-help and supportive services, or referral to Health
Services for nmedical treatment of a mental illness.

In addition, Psychol ogy Services staff, along with other progranm ng staff in
the institution, collaborates with Unit Teamto devel op a conprehensive
assessment of each inmate’s strengths and weaknesses. Based on this
assessment, Psychol ogy Services will offer progranm ng recommendati ons
specific to his psychol ogi cal needs. These reconmmendati ons are designed to
ensure successful adjustment to incarceration and prepare i nmates for

eventual release. W encourage innmates to participate actively in the
assessment process. |If nmental health or drug abuse programming is
recommended, Psychol ogy Services staff will provide ongoing feedback to the
inmate and his unit teamregarding progress toward these progranm ng goal s.

If inmates are newto the BOP, or have previously identified nental health or
drug abuse progranmm ng needs, they will be scheduled for an interview with
Psychol ogy Services staff. The purpose of this interviewis to reviewtheir
history and identify programm ng needs. This interviewis an ideal tine for
inmates to share their interest in specific services, such as drug abuse
treatment or nmental heal th counseling.

There are a nunber of ways to contact Psychol ogy Services at this
institution:

Submit an Innmate Request to a Staff Menber (a “Cop-out”) to
Psychol ogy Services via Trulincs.

Visit the department during “Open House” hours.

Speak with a Psychol ogy Services staff menber during mainline or
as they nmke rounds in your unit.

O in the case of a crisis situation, notify the Unit O ficer
Unit Team or any other BOP staff nenber of an urgent need to
speak with Psychol ogy Services.
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Sui ci de Prevention

Incarceration can be a difficult experience. At tines, inmates nmay fee

di scouraged, frustrated, and helpless. It is not unconmon for people to
experi ence depression while in jail or prison, especially if they are newy
i ncarcerated, serving a | ong sentence, experiencing fam |y probl ens,
struggling to get along with other inmates, or receiving bad news. Over
time, nost inmates successfully adapt to incarceration and find ways to use
their time productively and meaningfully. However, some inmates continue to
struggle with the pressures of incarceration and becone overwhel med by a
sense of hopelessness. If an inmte feels a sense of hopel essness or begins
t hi nki ng about suicide, they should talk to a staff nmenber. Help is
avai | abl e and actively seeking help is a sign of strength and determ nation
to prevail. |If an inmate feels he is in iminent danger of harm ng hinself
or someone el se, he should contact a staff nember inmediately.

In addition, if an inmate suspects another innmate is contenplating suicide,
they should notify a staff nenber. Staff do not al ways see everything

i nmat es see, and nost suicidal individuals display some warning signs of
their intentions. |Inmates should alert a staff nenmber right away if they
suspect a fellow inmate is considering suicide. The nost effective way to
prevent another person fromtaking his |ife is to recognize the factors that
put people at risk for suicide, take warning signs seriously, and know how to
respond. The warning signs of suicide may include:

threatening to hurt or kill oneself or talking about wanting to
hurt or kill oneself

feeling hopel ess

feeling rage or uncontroll ed anger or seeking revenge

i ncreased al cohol or drug use

wi thdrawing fromfriends, famly, associates

experiencing dramati ¢ nood changes

feeling anxious or agitated, being unable to sleep, or sleeping
all the tine

seeing no reason for living or having no sense of purpose

If a friend, cellmate, coworker, or associate is exhibiting these signs, an
i nmate should start by telling the person he is concerned and give him
exanpl es of what he sees that worries him He should also |isten and

encour age the person to seek help. |If the person is hesitant, he should
offer to go with the person to speak to a staff menber. If an inmate is not
confident a suicidal person will seek help, he should notify a staff nenber
hinsel f. Seeking help for a person in distress is showi ng concern for the
wel fare of a fellow human being. |If an inmate reports these concerns to
staff, he can rest easy knowi ng he did everything within his power to assist
t he indivi dual

If an inmate is interested in assisting Psychol ogy Services with suicide
prevention efforts, he may choose to participate in this institution’ s innmate
conpani on program Inmates who are interested in serving as suicide watch

i nmat e compani ons nust neet the following criteria: (1) be a sentenced BOP
inmate; (2) no 100 series incident reports in the past 3 years; and (3) may
not be in FRP, DRG ED, or CGED refusal status. For nore information about
this program inmates nmay speak with a menber of the psychol ogy departnent.
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Drug Abuse Prograns

Drug abuse programmng is available at FCI Glnmer. W offer a drug education
course as well as treatnent options for inmates who have abused al coho

and/ or drugs.

Drug Abuse Education Course

The Drug Abuse Education Course is not drug treatnment. The purpose of the
course is to encourage inmates to review the consequences of their choices to
have drugs in their lives, to look at the rel ati onship between drug use and
crime, and to begin to think about how different their lives could be without
drugs. Looking at drug involvenment in this way may notivate themto ask for
drug abuse treatnent. |If a pre-sentence report docunments a prol onged history
of drug use, evidence that al cohol or drug use contributed to the comm ssion
of the instant offense, a judicial recomrendation for treatnent, or a
violation of comunity supervision as a result of alcohol or drug use, that
inmate is required to take the Drug Abuse Education Course. Failing to take
this required course results inineligibility for perfornance pay above

mai nt enance pay level, as well as ineligibility for bonus or vacation pay.
Inmates will also not be eligible for a Federal Prison Industries work
program assignnment. If an inmate is not sure what this neans, he may want to
ask the correctional counselor.

The Drug Abuse Education Course is available in every BOP institution. |If
required to conplete the course, inmate nanes will automatically be placed on
the waiting list for the course. Wen it is time to conplete the course,
Psychol ogy Services staff will contact the inmate. If an innmate would |ike
to enroll in the course, but is not required to participate, he nay submt an
Inmat e Request to a Staff Menber (a “Cop-Qut”) via Trulincs in order to place
his name on the waiting list for the course.

Nonr esi denti al Drug Abuse Treat nent

Nonr esi dential Drug Abuse Treatnent is also available in every Bureau
institution. Nonresidential Drug Abuse Treatnment has been devel oped to
provide the flexibility necessary to nmeet each individual’s treatnent needs,
and nore specifically for:

inmates with a relatively mnor or |owlevel drug abuse problem
inmates with a drug use di sorder who do not have sufficient tinme
to conplete the intensive Residential Drug Abuse Treatnent

Pr ogr am ( RDAP) ,

inmates with | onger sentences who are in need of treatnment and
are awaiting placenment in the RDAP

inmates with a drug use history who chose not participate in the
RDAP, but want to prepare for staying sober in the comunity, and
i nmat es who conpl eted the unit-based portion of the RDAP and are
required to continue treatnent until their transfer to a

Resi dential Reentry Center (half-way house).

Program conpl eti on awards are only available for those who complete the
program If interested, ask the institution’s drug abuse treatnent staff for
nore informati on on these awards.
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Resi dential Drug Abuse Treat nent

The RDAP provides intensive drug abuse treatnent to i nmates diagnosed with a
drug use disorder. Inmates in the residential program are housed together in
atreatnent unit that is set apart fromthe general population. Treatnent is
provided for a m ni mum ni ne nonths; however, tine in the program depends on
progress in treatnment.

To apply for the RDAP send an Inmate Request to a Staff Menber (a “Cop-Qut”)

to obtain an interview for the program First, staff will screen the pre-
sentence report to determne if there is any docunentation indicating that
the inmate has a pattern of drug abuse or dependence. |If so, he will be

referred to the Drug Abuse Program Coordi nator for an interview to determ ne
if he meets the diagnostic criteria for a substance use di sorder.

I nmat es who are di agnosed with a drug use disorder are qualified for the RDAP
and are admtted to the program based on their nearness to rel ease, as
mandat ed by federal statute. There nust be enough tine left to serve on
their sentence to conmplete the unit-based conponent and the comunity
transiti on component of the program Foll ow up Treatnent, as described
earlier, is provided to inmates after they conplete the unit-based conmponent
and before they transfer to a residential reentry center.

The RDAP is operated as a nodified therapeutic community where i nmates are
expected to nodel the pro-social behaviors expected in a community. This
nmeans RDAP participants are role nodels to other inmates. Therefore, they
are to denonstrate honesty, to relate positively with their peers, and to
fully participate in all treatnent activities in the unit. The RDAP is a

hal f-day program with the rest of the day devoted to work, school, and other
sel f-inprovenment activities. The RDAP is available in 62 BOP institutions.
However, it is not available at FCl G| mer.

If an inmate is interested in volunteering for the RDAP and would like to
know if he is eligible for the program he rmust contact the institution's
drug abuse program coordi nator. He may apply for the programat any tinme
during incarceration, but the interview, |ike programadmttance, wll be
based on proximty to release. Odinarily inmates are intervi ewed 42-24
nonths fromrel ease depending on the facility's security |evel and waiting
list for the RDAP

Early Rel ease

The Violent Crime Control and Law Enforcenent Act of 1994 allows the BOP to
grant a non-violent inmate up to one year off his termof inprisonnent for
successful conpletion of the residential drug abuse treatment program (Title
18 U.S.C. 8§ 3621(e)(2)). For nore information, talk to an institution drug
abuse treatment specialist or drug abuse program coordi nator.

Conmunity Transition Drug Abuse Treat nent

To successfully conplete the RDAP, inmates are required to participate in the
Conmunity Transition Drug Abuse Treatment conponent of the program The BOP
ensures that inmates receive continued treatment when transferred to a
residential reentry center (RRC) or to hone confinenment. The RRCis
structured to help inmates adjust to life in the community and find suitable
post-rel ease enpl oyment. RRCs provide a structured, supervised environnent
and support job placement, counseling, and other services. Wthin the
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structure of the RRC, RDAP participants continue their drug abuse treatnent,
with a community-based treatnment provider. The BOP contracts with this
provider to deliver treatment services in the comunity. |nmates nust
continue to participate in transition drug abuse treatnent to earn any
benefit associated with successful conpletion of the RDAP, e.g., early

rel ease.

In addition to these drug abuse programs, drug abuse treatnent services may
al so be provided within the context of other specialized treatnent prograns
with the BOP, such as the Resol ve Program and the Chal |l enge Program

Speci al i zed Mental Health Prograns

The BOP al so has several residential nental health prograns designed to help
inmates with severe enotional, cognitive, and behavioral problenms. These
prograns are indicated for i nmates who are having difficulty functioning in a
mai nline institution due to a psychol ogical disorder. They are designed to

i nprove the day to day functioning of inmates with the goal of hel ping them
return to a mainline institution or preventing the need for hospitalization.
Psychol ogy Services has additional information about these prograns and can
nmake recomendati ons for participation

The Sex O fender Managenent Program

The BOP offers sex offender treatment progranms at Sex O fender Managenent
Program (SOWP) institutions. SOV institutions have a higher proportion of
sex offenders in their general population. Having a |arger nunber of sex
of fenders at SOWP institutions ensures that treatnment volunteers feel safe
about participating in programm ng.

The BOP's sex offender treatment prograns are stratified into two program
| evel s:

The Residential Sex O fender Treatment Program [nale institutions only]

The Residential Sex O fender Treatment Program (SOTP-R) is a high intensity
program desi gned for high risk sexual offenders, ordinarily inmates with

nmul tiple sex offenses, or a history of contact sexual offenders. The SOIP-R
is offered at the Federal Medical Center (FMC) Devens, Massachusetts.

The Non-residential Sex O fender Treatnent Program

The Non-residential Sex O fender Treatnent Program (SOTP-NR) is a noderate

i ntensity program designed for |low to noderate risk sexual offenders. Many
of the inmtes in the SOTP-NR are first-tinme offenders serving a sentence for
an Internet sex crine. Al SOW institutions offer the SOIP-NR

When an inmate volunteers for treatnment, BOP staff will determ ne whether the
Resi dential or Non-residential Treatnent Programis appropriate based on
of fense history. |If eligible for treatnment, the inmate will be transferred

to a SOW institution based on treatnent needs and security |evel.

If an inmate is interested in receiving sex offender treatnent and would like
to know if he is eligible for the program they nust contact Psychol ogy
Services. They may apply at any point in their sentence. However, innates
ordinarily enter treatnent when they have between 24 to 42 nonths renmining
on their sentence. If an inmate has nore than 48-nonths renmaining on his
sentence, the inmate may want to wait before applying for the program
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Confidentiality

Security needs and the nature of a prison environnent affect nental health
care in a variety of ways. Confidentiality is an inportant conponent of the
t herapeutic rel ationship. However, in a prison environment, confidentiality
nmust be wei ghed agai nst institutional needs of safety and security. Menta
health providers in the institution not only serve inmates, they al so serve
the institution and the public at |arge.

In the community, certain situations require nental health providers to
violate client confidentiality. For exanple, many states nandate reporting
of child or elder abuse. Providers also nust notify authorities if a client
t hreatens suicide or serious harmto others. Simlarly, prison nental health
providers violate confidentiality when an inmate is at risk of serious harm
to thensel ves or others, such as when an inmate presents a clear and present
ri sk of escape or when an inmate is responsible for the creation of disorder
within a facility. Confidentiality may also be Iimted when prison nenta
heal th providers share informati on on a need-to-know basis with prison
officials or other federal |aw enforcenent entities. For exanple, before
being transferred to a residential reentry center, nmental health providers
must comuni cate mental health needs to the unit team

If an inmate tells a staff menber, including a Psychol ogy Services staff

menber, that he is going to harmor kill hinmself or soneone el se, or engage
in a behavior that jeopardizes the safety or security of the institution,
confidentiality will be breached and the appropriate individuals will be

notified on a need-to-know basis only. Sinply put, there is no guarantee of
confidentiality in the prison setting. However, inmtes can rely on the
prof essi onal judgment of Psychol ogy Services staff who conscientiously

bal ance confidentiality and the safety and security of the institution.

Information that does not inpact the safety and security of the institution,
i nmates, and staff, will not be shared. Wile these Iimtations on
confidentiality may initially deter sone from seeking treatnent, the vast
majority of inmates who receive psychol ogi cal services are confortable with
the decisions staff make with regard to their confidentiality. If an inmate
has additional questions about confidentiality, he should discuss these
concerns with Psychol ogy Services staff.

Escorted Trips

Escorted trips provide approved inmates with staff escorted trips into the
conmunity for such purposes as receiving nedical treatnent not otherw se
avai l able, for visiting a critically ill nenber of the inmate’'s i nmedi ate
fam ly, or for participating in prograns or work related functions.
Additionally, bedside visits and funeral trips may be authorized for inmates
with custody | evels bel ow maxi num Al expenses will be borne by the inmate,
except for the first eight hours of each day that the enpl oyee is on duty.
There are occasi ons based on a determination that the perceived danger to BOP
staff during the proposed visit is too great, or the security concerns about
t he individual inmate outweigh the need to visit the comunity.



Fur | oughs

A furlough is an authorized absence froman institution by an inmate who is
not under the escort of a staff menber, a U S. Marshal, other Federal or
State agent. Furloughs are a privilege, not a right, and are only granted
when clearly in the public interest and for the furtherance of a legitinmate
correctional goal. An inmte who neets the eligibility requirements may
submit an application for furlough to staff for approval.

Central |Inmate Monitoring System

The Central Innmate Mnitoring System (CIMS) is a nethod for the Agency to
nonitor and control the transfer, tenporary rel ease, and participation in
conmunity activities of inmates who pose special nanagenent consi derations.
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Desi gnation as a Cl M5 case does not, in and of itself, prevent an inmate from

participating in community activities. Al inmates who are designhated as
CIMS cases will be notified by their Case Manager.

Mar ri ages

If an inmate wishes to be married while incarcerated, the Warden may

aut horize himto do so under certain conditions. Al expenses of the
marriage will be paid by the innmate. |[If an inmate requests perm ssion to
marry he rmust:

Have a letter fromthe intended spouse which verifies their
intention to marry.

Denonstrate legal eligibility to marry.

Be nmental ly conpetent.

The marriage must not present a security risk to the institution.

Marriage procedures are detailed in local Institution Suppl enents.

Bar ber Shop
Haircuts and hair care services are authorized in the barber shop only.

Hours of operation will be posted in each of the housing units and the barber

shop. Alternative hair cuts are not authorized.

Medi cal Services

The overall Bureau health care delivery systemincludes |ocal nedica
facilities, and other nmajor medical facilities, if deened necessary.
Locally, on-site medical care is available from6:00 a.m until 10:00 p. m
each day. All inmates health care will be provided by the physician,
physi ci an assistant and nurses. All healthcare issues should be addressed
t hrough sick call procedures or by appointnent scheduled for by the Health
Services staff. Medical sick call is at the 10:30 a.m recall nove on
Monday, Tuesday, Thursday and Friday. Dental sick call is on the sane days
but it is conducted at the first nmove of the norning, generally 6:45 a.m
When reporting to sick call you nust have a conpleted sick call form your
identification card and be in the khaki uniform Sick call forms are to be
obtained fromthe unit or work detail and conpl eted before reporting to
health services. You will be charged a $2.00 copay for a sick call visit

t hat you request.

I nmat es over the age of 50 may request a physical examto include a recta
exam every year. |Inmates under the age of 50 may request a physical exam
every two years.
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I nmat es who becone acutely ill after the regular nmedical triage period should
ask their work supervisor or unit officer to call the Health Services
Department for further instruction.

Inmates in the Special Housing Unit (SHU) are unable to sign up for this
procedure. For this reason, a nedical staff menber tours the unit at |east
once a day. Al inmates housed in SHU will need to conplete a Medical Triage
Form prior to being seen by the designated primary care provider. These
forms may be obtained fromthe SHU O ficer or the Health Services Departnent
staff nenmber who is making daily rounds in SHU. Any acute illnesses or
energenci es should be reported to the SHU O ficer, who will contact the

Heal th Services Departnent for appropriate instructions. Al other care wll
be schedul ed t hrough the inmates designated primary care provider.

Urgent Care

Al'l urgent care situations or injuries will be given priority for treatnent.
Appropriate nedical care will be provided by the Health Services staff.

I nmat es nust report all injuries to their detail supervisor or to the nearest
staff nember.

Medi cal coverage on eveni ngs, weekends, and holidays is for the treatnent of
acute nedical problens only. Medical staff is available from6:00 a.m unti
10: 00 p.m, every day. Al illnesses will be reviewed by primary care

provi ders.

Medi cations - Pill Line

Control | ed nmedi cati ons are dispensed at the Health Services Departnment (the
pill line) during specified time periods. Inmates in detention or
segregation are provided their medication by Health Services staff in their
cells. Al psychotropic and other controlled nedications are crushed prior
to adm nistering as directed by the pharmacy staff and policy guidelines.

Al inmates are required to present their identification cards at the pil
lines. Pill Iine times will be posted for reference. The inmate on pil

line is required to report to pill line when the unit is released for
mainline. |If inmates are still in line, health services staff will notify
conpound so inmates will be afforded the opportunity to eat neals in food
service. The uniformfor pill line is the sane uniformyou would be required

to be in to enter food service for that neal.

On-the-job Injuries

If an inmate is injured while performng an assigned duty, he nust

i mediately report this injury to his work supervisor. The work supervi sor
will then report the injury to Health Services staff and the institution
Safety Department. The inmate may be disqualified fromeligibility for |ost-
time wages or conpensation if he fails to report a work injury pronptly to

t he work supervi sor.

If injured while perform ng an assigned duty and the inmate expects to be
i mpaired to some degree, he may subnmit a claimfor compensation. A nedica
eval uation rmust be included in the claimbefore any conpensation can be
consi der ed.
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Heal th Services Rights and Responsibilities

While in the custody of the Federal Bureau of Prisons you have the right to
receive health care in a manner which recogni zes your basic human rights, and
you al so accept the responsibility to respect the basic human right of your
heal th care providers.

1)

2)

3)

4)

5)

6)

Ri ght - You have the right to health care services, in accordance
with the procedures of this facility. Health care services

i ncl ude nedical triage, dental triage and support services. In
the event of an energency, contact the nearest staff nenber.

Responsi bility - You have the responsibility to conply with the
health care policies of this facility. You have the
responsibility to foll ow recomrended treatnment plans established
for you by the facility health care staff, including proper use
of instructions given by your health care provider

Ri ght - You have the right to be offered the chance to obtain a
Living WIIl (at your own expense), or to provide the BOP with
Advance Directives which would provide the Bureau of Prisons with
instructions if you are admtted as the inpatient of a hospital.

Responsibility - You have the responsibility to provide the BOP
with accurate information to conplete this agreenent.

Ri ght - You have the right to participate in health pronotion and
di sease prevention prograns, including those providing education
regardi ng i nfectious di seases.

Responsi bility - You have the responsibility to maintain your

heal th and not to endanger yourself or others, by participating
in activity which could result in the spreading or catching of an
i nfectious di sease.

Ri ght - You have the right to know the nanme and prof essi onal
status of your health care providers.

Responsibility - You have the responsibility to respect these
provi ders as professionals and follow their instructions to
mai ntain and i nprove your overall health.

Ri ght - You have the right to be treated with respect,
consi deration, and dignity.

Responsi bility - You have the responsibility to treat staff in
t he sane nmanner.

Ri ght - You have the right to be provided with information
regardi ng your diagnosis, treatnent, and prognosis.

Responsi bility - You have the responsibility to keep this
i nformation confidenti al



7)

8)

9)

10)

11)

12)

13)
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Ri ght - You have the right to be exam ned in privacy.

Responsibility - You have the responsibility to comply with
security procedures.

Ri ght - You have the right to obtain copies of certain rel easabl e
portions of your health record.

Responsibility - You have the responsibility of being famliar
with the current policy to obtain nedical records.

Ri ght - You have the right to address any concern regardi ng your
health care to any menber of the institution staff including the
physici ans, the Health Service Adm nistrator, the nenbers of your
Unit Team and the Warden

Responsi bility - You have the responsibility to address your
concerns in the accepted format, such as the Inmate Request to
Staff Menmber form open house, or the accepted Inmate Gievance
Procedures.

Ri ght - You have the right to receive prescribed nedications and
treatments in a timely manner, consistent with the
recomendati ons of the prescribing health care provider

Responsi bility - You have the responsibility to conply with
prescribed treatments and foll ow prescription orders. You al so
have the responsibility not to provide any other person your
medi cati on or other prescribed item

Ri ght - You have the right to be provided healthy and nutritious
food. You have the right to instruction regarding a healthy
di et.

Responsi bility - You have the responsibility to eat healthily and
not abuse food or drink

Ri ght - You have the right to request a routine physica

exam nation, as defined by Bureau of Prisons Policy. (If you are
under the age of 50, once every two years; if over the age of 50,
once a year).

Responsibility - You have the responsibility to notify nedica
staff if you wish to be exam ned.

Ri ght - You have the right to dental care as defined in Bureau of
Prisons Policy to include preventive services, energency care,
and routine care.

Responsi bility - You have the responsibility to maintain your
oral hygi ene and health.
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14) Ri ght - You have the right to a safe, clean and heal thy
envi ronnent, including snmoke-free living areas.

Responsibility - You have the responsibility to maintain
cl eanl i ness, safety, and be considerate of others.

15) Ri ght - You have the right to refuse nedical treatnent in
accordance with Bureau of Prisons Policy. Refusal of certain
di agnostic tests for infectious diseases can result in
di sciplinary action. You have the right to be counsel ed
regarding the possible ill-effects of refusing nedical treatnent.

Responsibility - You have the responsibility to notify Health
Services staff regarding any ill-effects which occur as a result
of your refusal. You also accept the responsibility to sign the
treatment refusal form

CONTACT W TH THE COMVUNI TY AND PUBLI C

Cor respondence

In nbst cases, inmates are permtted to correspond with the public, famly
menbers and ot hers w thout prior approval. Qutgoing mail from a sentenced
inmate in a mnimmsecurity institution my be sealed by the inmate and is
sent out unopened and uni nspected. Except for “special nmail,” outgoing nail
froma sentenced inmate in a mediuminstituti on nmay not be seal ed by the
inmate and may be read and i nspected by staff. The outgoing envel ope nust
have the inmate’s comitted name, register number, and conplete institution
return address in the upper |left hand corner

Inmates will be responsible for the contents of all of their letters.
Correspondence containing threats, extortion, etc., may result in prosecution
for violation of Federal |aws.

I nmat es nmay be placed on restricted correspondence status based on m sconduct
or as a result of classification. The innate is notified of this placenent
and has the opportunity to respond. Ml service to inmates is ordinarily
provided on a five-day schedul e, Monday through Friday.

I ncom ng Correspondence

First class mail is distributed Monday through Friday (except holidays) by
the evening watch Correctional Officer in each living unit. Legal and
Special Mail will be distributed by Mail Roomor Unit staff and opened in the

presence of the inmate. Inmates are asked to advise those witing to themto
put the inmate's regi stration nunber and housing unit on the envelope to aid
the pronpt delivery of mail. All innmate packages nust have prior

aut hori zati on unl ess otherw se approved under BOP policy.

I ncom ng Publications

The BOP permits inmates to subscribe to and receive publications wthout
prior approval. The term publication neans a book, booklet, panphlet, or
simlar document, or a single issue of a magazine, periodical, newsletter,
newspaper, plus such other materials addressed to a specific inmate, such as
advertising brochures, flyers, and catalogs. An inmate at a medium -
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institution may only receive hard or soft cover publications and newspapers
fromthe publisher, a book club, or a bookstore. At m ninmum security
institutions, an inmate may receive softcover publications (other than
newspapers) from any source.

Inmates are not allowed to have in their possession or receive any item

that features nudity or is sexually explicit fromany source. This includes
conmercially published itenms such as pictures, books, nagazi nes

and other items as defined bel ow

Commercially published infornation or material nmeans any book, bookl et,
panphl et, nagazi ne, periodical, newsletter, photograph or other pictorial
depiction, or simlar document, including stationery and greeting cards,
publ i shed by any individual, organization, conpany, or corporation which is
di stributed or nade avail abl e through any neans or nedia for comerci al
purposes. This definition includes any portion extracted, photocopied, or
clipped fromsuch itens.

Nudity neans a pictorial depiction where genitalia or fenale breasts are
exposed.

Sexual ly explicit means a pictorial depiction of actual or simulated sexua
acts including sexual intercourse, oral sex, or masturbation.

Speci al Mai

Special Mail is a category of correspondence sent to the foll ow ng: President
and Vice President of the United States, the U. S. Departnment of Justice
(including the BOP), U S. Attorneys Ofices, Surgeon General, U 'S. Public
Heal th Service, Secretary of the Army, Navy, or Air Force, US. Courts
(including U.S. Probation Oficers), Menbers of the U S. Congress, Enbassies
and Consul ates, CGovernors, State Attorneys General, Prosecuting Attorneys,
Directors of State Departments of Corrections, State Parol e Conm ssioners,
State Legislators, State Courts, State Probation Oficers, other Federal and
State | aw enforcenent offices, attorneys, and representatives of the news
nedi a.

Special mail also includes correspondence received fromthe foll ow ng:
President and Vice President of the United States, attorneys, Menbers of the
U. S. Congress, Enbassies and Consul ates, the U S. Departnent of Justice
(excluding the Bureau of Prisons but including U S. Attorneys), other Federa
| aw enforcement officers, State Attorneys General, Prosecuting Attorneys,
Governors, U.S. Courts (including U S. Probation Oficers), and State Courts.

A designated staff nenber opens incomng Special Mail in the presence of the
inmate. These itens will be checked for physical contraband, funds, and for
qualification as Special Mil; the correspondence will not be read or copied

if the sender has adequately identified hinself/herself on the envel ope and
the front of the envelop clearly indicates that the correspondence is

“Special Mail — Open only in the presence of the inmate” or with simlar
| anguage. Wt hout adequate identification as Special Mil, the staff nmay
treat the mail as general correspondence. 1In this case, the mail may be

opened, read, and inspected.
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I nmat e Correspondence with Representatives of the News Media

An inmate may wite, followi ng Special Mil procedures, to representatives of
t he news nedi a when specified by nane and title. The inmate nay not receive
conpensation or anything of value for correspondence with the news nedi a.

The inmate may not act as a reporter, publish under a byline, or conduct a
busi ness or profession while in BOP custody.

Representatives of the news nedia may initiate correspondence with an inmate.

Correspondence froma representative of the news nedia will be opened,
i nspected for contraband, for qualification as nedia correspondence, and for
content which is likely to pronote either illegal activity or conduct

contrary to BOP regul ati ons.

Cor respondence Between Confined | nmates

An inmate may be permitted to correspond with an inmate confined in another
penal or correctional institution. This is permtted if the other inmate is
either a nenber of the immediate family (nother, father, sister, child, or
spouse), or party in a current |legal action (or a witness) in which both
parties are involved. The Unit Manager at each institution nust approve the
correspondence if both inmates are housed in Federal institutions.

Rej ecti on of Correspondence

The Warden may reject general correspondence sent by or to an inmate if it is
determ ned to be detrinental to the security, good order, or discipline of
the institution, to the protection of the public, or if it nmight facilitate
crimnal activity.

Notification of Rejection

The Warden will give witten notice to the sender concerning the rejection of
mail and the reasons for rejection. The sender of the rejected
correspondence nay appeal the rejection. The inmate may al so be notified of
the rejection of correspondence and the reasons for it. The inmate al so has
the right to appeal the rejection. The Warden shall refer the appeal to a
designated officer other than the one who originally disapproved the
correspondence. Rejected correspondence ordinarily will be returned to the
sender .

Change of Address/ Forwarding of Mi

Mail Room staff will make available to an inmate who is being rel eased or
transferred a change of address form General correspondence (as opposed to
special mail) will be forwarded to the new address for 30 days. After 30
days, general correspondence is returned to sender with the notation “Not at
this address — return to sender.” Staff will use all practical neans to
forward special mail. After 30 days, the SENTRY address will be used to
forward special nmail

Certified/ Regi stered Mi

Inmates may use certified, registered, or insured nail services. Oher mail
services such as stamp collecting, express mail, cash on delivery (COD), and
private carriers are not provided.
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Tel ephones

Tel ephone privil eges are a suppl enmental neans of nmintaining community and
famly ties. Telephones are to be used for |awful purposes only. Threats,
extortion, etc. may result in prosecution. Al inmate tel ephones are subject
to nonitoring and recording. Inmates nust contact their Case Manager to
arrange an unnonitored attorney call

VWile policy specifically allows inmates to make one call every three nonths,
there is no specific limt on the nunber of phone calls that an inmate nmay
make. It is expected that each inmate will handle his calls in such a nmanner
that will allow the equal use of the phones by all inmates. Calls are
limted to fifteen (15) mnutes in duration. Each inmate is allowed 300

m nutes of calling tinme per nonth, unless on tel ephone restriction.

Tel ephones will not be used to conduct a business.

Inmates are allowed to have thirty (30) approved nunbers on their phone list.
In order to use the system he will have to transfer funds fromthe

conmi ssary account to the individual tel ephone account. There are tel ephones
| ocated in each housing unit for inmate use. No third party, credit card
calls, 1-800, 1-900, 1-888, or 1-976 can be made on these lines. Collect
calls can al so be made to pre-approved tel ephone nunbers.

Inmates will be given their SECRET PAC (nine digits) nunber through the mail
This will allow themto place a call by first entering the tel ephone nunber

followed by the nine digit PAC nunber. G ving or selling a PAC nunber will

result in disciplinary action. Al calls are automatically term nated after
fifteen (15) mnutes. A waiting period may be established between calls.

It is each inmte' s responsibility to maintain his PACin a way to ensure no
other inmate has access to it. |Inmates found to be sharing their tel ephone
account with other inmates will result in disciplinary action taken with al

i nmates involved. Third party tel ephone contact will also result in

di sciplinary action. This could include, but is not limted to, three way
calls, call forwarding, the use of two or nore tel ephones to

conmuni cate, and/ or ANY circunstance in which the party called

establishes third party tel ephone contact.

ACCESS TO LEGAL SERVI CES

Legal Correspondence

Legal correspondence fromattorneys will be treated as Special Miil if it is
adequately marked. The envel ope nust be narked with the attorney’s nane and
an indication that he/she is an attorney and the front of the envel ope nust
be marked as “Special Ml - open only in the presence of the inmate” or with
simlar |language clearly indicating the particular correspondence qualifies
as legal mail and the attorney is requesting the correspondence be opened
only in the inmate' s presence. It is the responsibility of the inmate to
advise his attorney of these requirenents. |If legal mail is not adequately
marked, it may be opened as general correspondence.

Visiting

I nmat es are encouraged to have visits in order to maintain famly and
conmunity ties. New inmates are asked to subnmit a visiting list to their
Correctional Counselor for approval. Relatives and friends may be approved -
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after certain checks are nade. Requests for approval for visitors should be
made to the Correctional Counselor at |east three weeks in advance of the
intended visit. Only 20 visitors inclusive of imediate famly, friends, or
associ ates will be authorized on the approved visiting list. Children 15
years of age and under will not be counted toward this total. The parent or
guardi an of children under the age of 15 nust conplete a Visitor Information
Form for the child, giving their consent to enter for visitation.

Al visits will begin and end in the visiting room Ki ssing, enbracing, and
handshaki ng are all owed only upon arrival and departure.

I nmat es nust be properly dressed in order to be admitted to the Visiting
Room d othing nmust be neat and clean (khaki uniforns for FCl innmates and

green uniforns for SCP inmates). Itens allowed in the visiting roomare
limted to a conb, wedding band, prescription eyeglasses, a handkerchief, and
religious nedal. Coins, and itenms purchased in the Visiting Room may not be

brought back into the institution by the inmate.

Visitors nust be properly dressed. Shorts, miniskirts, halter tops,

| eggi ngs, basebal |l caps, and other clothing of a suggestive or revealing
nature will not be permitted in the Visiting Room Additionally, sweatpants
will not be permitted in the Visiting Room Visitors shall also refrain from
wearing clothing simlar to the inmate clothing (tan pants and shirt if
entering the FCl and green if entering the SCP). Footwear nust be worn by
all visitors. Inmate visitors should dress within the bounds of good taste
and shoul d not wear clothing which would offend others who nay be present in
the visiting room Visitors wearing transparent clothing, spandex, jeggings,
halter tops, sleevel ess tops/dresses, shorts, mniskirts, culottes, blouses
or other apparel of a suggestive nature (i.e., |lowcut V-neck or any garnent
that reveals the nmd-section) will not be adnmitted into the institution
Dresses should be no higher than the bottomthe knee. No bare feet

(i ncl udi ng babi es), open toe shoes, flip-flops, slip-on shoes with no backs,
or sandals, are allowed in the institution. Children under the age of six
will be allowed to wear shorts, open toe shoes, sandals, or flip- flops.

Visitors may be asked to submit to a search and nust be able to clear a wal k-
t hough nmetal detector without setting off the detector’s alarmat the FC
Visitor’'s purses, attorney’s briefcases, etc. may al so be searched.
Additionally, all visitors are subject to drug screening, using the |ION Scan
Drug Detector, prior to entering the institution. Any visitor refusing to
submt to a scan will be denied access into the institution.

Visitors are permitted to bring noney into the Visiting Roomto purchase
items fromthe vendi ng machines. No food may be brought into the Visiting
Room

Itens visitors may bring into the institution are a transparent change purse
no | arger than 5"x8"x4", and two sanitary napkins or tanpons. Visitors with
infants may bring in four diapers, two small jars of baby food, three baby
bottles with contents, one baby bl anket, one package of baby w pes, one
change of infant clothing, and one see-through drinking cup for snall
children. Medications should be taken either prior to entering the visiting
roomor at the conclusion of the visit.
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Medi cations needed for health reasons will be allowed at the discretion of
the 1DO or Operations Lieutenant. Papers, packages, noney orders, and/or
gifts are not to be allowed into, or exchanged in the visiting room No

el ectronic devices will be allowed into the visiting room Electronic

devi ces include beepers, cellular phones, car alarmrenotes, or any renote
operating device. No tobacco products of any type are allowed in the
visiting areas. Lockers are available to visitors for the storage of
personal items not allowed in the institution. Visitors are not authorized
to bring any iteminto the institution to give to an inmate.

Inmates are not allowed to receive either coins or noney for their Comm ssary
account while in the Visiting Room Money for comm ssary accounts shall be
sent through the mail, using a U. S. Postal Mpney O der

Vi siting Schedul e

Visits for the FCl are regularly scheduled from8:00 a.m to 3:00 p.m on
Fridays, Saturdays, Sundays, and federal holidays. Visiting for inmates in

t he Special Housing Unit (SHU) wll be conducted on Thursdays from 8:00 a. m
to 3:00 p.m Visits for the SPC are scheduled from8:00 a.m to 3:00 p.m on
Sat urdays, Sundays and federal holidays.

Federal Correctional Institution-G | ner
201 FCl Lane

Genville, Wst Virginia, 26351

Tel ephone Nunmber: 304-626-2500

Driving Directions:

From Charl eston, West Virginia, proceed north on interstate 79

approximately 79 mles to exit 79. At the bottomof the exit ranmp, turn
left on West Virginia route 5. Go approxinmately 12 mles then turn left and
cross the ke Morris Bridge and proceed approximately one mle on FCl Lane
to the institution.

From Mor gant own, West Virginia, proceed south on interstate 79
approxinately 82 mles to exit 79. At the bottomof the exit ranp, turn
right on West Virginia route 5. Go approximately 12 miles then turn |left
and cross the ke Morris Bridge and proceed approximately one mle on FC
Lane to the institution.

There is no public transportation available for visitors to the institution

Visitor Identification

Positive picture identification of visitors will be required. A valid
driver’s license, government/state issued photo identification card, or a
passport are acceptable forns of identification. Birth certificates are not
consi dered proper identification. Persons wi thout proper identification wll
not be permtted to visit.

Notification to Visitors:

Staff shall nake available to all visitors witten guidelines for visiting
the institution. Witten guidelines are attached to inmate visitation
request fornms and sent to potential visitors. Witten guidelines are also
made available in the front | obby.
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Visiting Linitations:

Visitation is open to all inmates during all visiting periods. There is no
[imt on the anmount of visits an inmate may have. The maxi mum nunber of
visitors an inmate may have at one tine is six, including children. 1In the

event the visiting roombecones overcrowded, it may be necessary to linmt the
| ength of visits and/or the number of visitors. The decisionto limt the

duration of a visit will be nade by the Operations Lieutenant and/or the
Institution Duty Oficer (IDO). Termnating visits due to linited visiting
space will occur in the follow ng order

a. Staff will ask inmate visitors to volunteer.

b. Visitors who visit regularly will be asked to | eave

c. Local visitors will be asked to | eave.

d. The first visitors in for the day will then be asked to | eave if

needed.

Visiting Files:

Each inmate’'s visiting list will be prepared and maintained in the inmate’s
central file. Additionally, each inmate’'s visiting list will be added to the
conputerized visiting program |In the event the conputer systemis not

avail able, unit staff will reviewthe inmate' s central file and informthe
front |obby or visiting roomofficers if the inmate visitor is approved to
visit. Inmates will be allowed to make changes to their visiting lists at
any time. Requested changes will be made through the inmate’s unit team
Inmate visiting lists will be updated as needed or when new Visitor
Information Forms are received.

Special Visits:

I nmat es may request a special visit for a family energency through their unit
team These visit shall be approved by both the Warden and Captain prior to
bei ng approved and cannot interfere with the security of the institution. It
will be the responsibility of the requesting departnment to coordinate, gain
final approval, arrange, and provide for security/supervision of all special
visits.

Consul ar Visitors:

VWhenever it is determined an inmate is a citizen of a foreign country, the
Consul ar representative of that country shall be permitted to visit on
matters of legitimte business. This privilege shall not be withheld even if
the inmate is in disciplinary segregation. A relationship prior to
incarceration is not required. These visits are arranged and approved by the
Executive Assistant or his/her designee.

Law Enforcenent |nterviews:

Odinarily, SIS staff will approve and coordinate all interview between |aw
enforcenent agencies and i nmates. However, in the absence of the SIS staff,
the Captain or the Operations Lieutenant will assume this function

M ni ster of Record:

An inmate wanting to receive visits fromhis nminister of record nmust subnmt a
witten request to the Chaplain. Upon approval, unit staff will add the
visitor to the inmates visiting list. An inmate may only have one nminister
of record on his visiting list at a tine.
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dergy:
Visits fromclergy (other than the mnister of record) will be in accordance
with the general visitor procedures. Odinarily, clergy visits will not be

accommodat ed unl ess requested by the inmate. However, the Chapl ain may
approve a visitation request initiated by the clergy if the inmate wi shes to
visit with the clergy. Cdergy/mnister of record visits will be accommpdat ed
in an area of the visiting roomwhich provides a degree of privacy from ot her
visitors.

Attorney Visits

Attorneys are encouraged to visit during regular visiting hours, by advance
appoi ntnent. Attorneys nmust show a valid bar card or other suitable

prof essional identification. Attorney briefcases and papers being introduced

into the FCl will be searched for contraband by use of the x-ray nachines
located in the FCl Front Lobby. Attorney briefcases and papers being
introduced into the SCP will be hand searched for contraband. The use of

caneras or recording equi pnment without the witten consent of the Warden is
pr ohi bi t ed.

Al attorney visits for the FCl and SPC will be schedul ed through the
appropriate unit teamand nonitored by unit staff. The attorney and their
client will be afforded privacy in the attorney roomlocated inside the FC
visiting room At the SPC, all attorney visits will be afforded privacy in
the Canp conference room |If the attorney roons are in use, the attorney is
to be offered the opportunity to reschedule the visit when a nore private
area is available. |If it becones necessary for the inmate to bring pertinent
legal material, unit staff will bring the materials into the visiting room

Prisoner Visitation and Support:

The Prisoner Visitation and Support Program (PVS) is a val uabl e vol unt eer
program The focus of PVS has always been to visit and provide noral support
to inmates who do not ordinarily receive visits fromfamly and friends.
Through this program inmtes who are otherwi se alienated fromthe conmunity
have the opportunity to devel op healthy rel ati onshi ps and benefit from
interaction with the PVS volunteers. Volunteers at FCl and SPC G |l nmer are
allowed to carry paper and witing inplenments into the visiting room They
are to be processed at the front |obby as volunteers. Their visits will be
conducted during normal visiting hours. They are expected to adhere to the
institution dress code and visiting policies.

Speci al Housing Unit (SHU)
Visiting for SHU i nmates will be on Thursday from8:00 a.m to 3:00 p.m All

visits will be conducted in the visiting room There are no non-contact
visiting areas at FCl Glnmer. SHU inmates will be required to visit in hand
restraints, martin chain, and leg restraints. Inmates in adm nistrative
detention will be limted to a two hour visit. |Inmates in disciplinary
segregation will be linited to a one hour visit. |Inmates in protective
custody status, will be required to visit in an attorney room |l ocated inside
the FCl visiting room and will be kept separate fromthe other inmates who

are in the visiting room
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Visiting Procedures for Inmates in a Local Medical Facility:

Upon request by the inmate or the inmate's famly to visit an inmate in the
hospital, the unit teamw |l consult with the clinical director to obtain the
i nmates nedi cal status. |If the inmate is in serious/critical condition, the
unit teamnay prepare a request in nenorandum format for inmrediate famly to
visit the inmate. The Associ ate Warden (Prograns) will be the fina

approving authority. The family will be inforned of the approval and that

all visits are subject to hospital visiting regul ations.

Procedures for Approving Exceptions to the Prior Relationship Requirenents:
Odinarily a visitor not neeting prior relationship requirenents will be

deni ed. However, under special circunstances, the inmate can request a waiver
t hrough the Unit Counsel or. The Associate Warden (Programs) will be the
final approving authority.

Procedures for Disapproving Proposed Visitors:

If the background information reveals visitation privileges for an individua
woul d present security concerns or disrupt the orderly running of the
institution, the Unit Manager may deny visiting privileges. Docunentation
reflecting this decision should be nmaintained in the Inmate Central File.
The inmate will be notified by the unit team of this decision and his appea
rights.

Proper Dress:
Inmates are required to wear institution issued clothing (khaki pants and
shirts at the FCI, green pants and shirts at the SPC, or assigned junmp suits

for inmates housed in the SHU), during visitation. Inmates wll wear
institution provided footwear while in the visiting room |Inmates will |eave
their personal or institutional boots/shoes in the visiting room processing
area. The institution provided footwear will be returned at the concl usion
of the visit. Institutional clothing nust be neat and cl ean in appearance.
Shirts will be tucked into the trouser waistband at all tines. Approved
religi ous headgear may be worn in the visiting room Al religious headgear
will be inspected prior to, and at the conpletion of the visit.

At the discretion of the shift lieutenant or Institutional Duty Oficer,
other clothing resenmbling the style or color of inmate clothing (i.e., khaki
white, gray or campouflage in color clothing), may not be allowed to be worn
into the institution.

Par ent i ng
Ganes and a television/play area are provided for children for use while in

the visiting room However, the inmate and his visitors are responsible for
their children’'s actions while in the visiting room Failure to maintain
control of their children may result in the inmate' s visit being term nated.
Inmates are not authorized to be in the children's play area.

Transportation:

Greyhound Bus |i nes, Tom s Central Tax
Char |l eston, W C arksburg, W
(304) 357-0056 (304) 622- 0590
C&H Taxi Yeager Airport
Charl eston, W Charl eston, W

(304) 344- 4902 (304) 344-8033
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C ar ksbur g/ Harri son- Mari on Regi onal Airport
d arksburg, W
(304) 842-3400

Hot el s:

denville Inn Confort Inn
denville, W West on, W
(304) 462-5511 (304) 269- 7000

Notary Public
Bureau of Prisons staff are authorized to notarize docunents. A recent
change in the law all ows that papers which an inmate signs are true and

correct under penalty of perjury and will suffice in Federal courts and other
Federal agencies, unless specifically directed to do otherwi se. Sone states
wi Il not accept a governnent notarization for real estate transactions,
autonobil e sales, etc. |In these cases, it will be necessary to contact unit

staff for arrangenents with the institution’s notary public.

Copi es of Legal Material

In accordance with institution procedures, inmates nay copy nmateria
necessary for their research or legal matters. A copying machine is
avail abl e in the Education Departnent for inmate use for a nominal fee.

I ndi vi dual s who are indigent and who can denonstrate a clear need for
particul ar copies nay submit a witten request for a reasonabl e anpbunt of
free duplication through the unit team

Federal Tort C aims

If the negligence of institution staff results in personal injury or property
| oss or danmge to an inmate, it can be the basis of a claimunder the Federa
Tort Clains Act. To file such a claim inmates nust conplete a Standard Form
95. They can obtain this formby submtting an Inmate Request to Staff

Menber or requesting one through their Correctional Counsel or.

Freedom of Information/Privacy Act of 1974

The Privacy Act of 1974 forbids the release of information from agency
records without a witten request, or without the prior witten consent of
the individual to whomthe record pertai ned, except for specific instances.
Al formal requests for access to records about another person and/or agency
record other than those pertaining to thensel ves shall be processed through
the Freedom of Information Act (FOA), 5 USC 552. Requests may be nmde in
witing to the FOA Branch, Central O fice, 320 First St., N W, Wshington,
D. C. 20534.

Inmate Access to Central Files and Ot her Docunents

An inmate may request to view his central file (mnus the FO A section) under
t he supervision of his Case Manager by submitting a cop-out to the Unit Team
An inmate does not need to submit a FO A Act Request to the Director of the
BOP unl ess the information requested is in the FO A Exenpt section.

Li kewi se, an inmte wishing to review his nedical file should send a request
to Health Services.
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An inmate can request access to the non-disclosable docunents in his centra
file and nedical file, or other docunents concerning hinmself that are not in
his central file or medical file, by submitting a Freedom of I|nformation Act
Request to the Director of the BOP, Attention: FO Request. A request on the
behal f of an inmate by an attorney, for records concerning that inmate, wll
be treated as a Privacy Act Request if the attorney has forwarded an inmate’s
witten consent to disclose materials. |If a docunent is deened to contain

i nformati on exenpt from di scl osure, any reasonable part of the record will be
provided to the attorney after the deletion of the exenpt portions.

Executive C enency

The BOP advises all inmates that the President of the United States is

aut hori zed under the Constitution to grant executive clemency by pardon,
conmut ati on of sentence, or reprieve. A pardon is an executive act of grace
that is a synbol of forgiveness. It does not connote innocence nor does it
expunge the record of conviction. A pardon restores civil rights and
facilitates the restoration of professional and other |icenses that may have
been | ost by reason of the conviction. Oher forns of executive cl enency

i ncl ude conmmut ati on of sentence (reduction of sentence inposed after a
conviction), and a reprieve (the suspension of execution of a sentence for a
period of time). Inmates should contact their assigned Case Manager for
additional information regarding this program

Conmut at i on of Sent ence

The BOP al so advi ses inmates on conmutati on of sentences. Comutation of
sentence is usually the last chance to correct an injustice which has
occurred in the crimnal justice process. Inmates applying for comutation
of sentence nust do so on forns available fromthe assigned unit team The
rul es governing these petitions are available in the Law Library.

Par don
A pardon may not be applied for until the expiration of at |east five (5)
years fromthe date of release fromconfinement. In sone cases involving

crines of a serious nature, such as violation of Narcotics Laws, Gun Contro
Laws, | ncone Tax Laws, Perjury, and violation of public trust involving
personal dishonesty, fraud involving substantial sunms of nobney, violations

i nvol ving organi zed crine, or crines of a serious nature, a waiting period of
seven years is usually required.

Conpassi onat e Rel ease/ Reduction in Sentence

The Director of the Bureau of Prisons nmay notion an inmate’s sentencing court
for reduction in sentence (RIS) for an inmate presenting extraordi nary and
conpel ling circunstances. See 18 U.S.C. § 3582 and Program St atenent on
Conpassi onat e Rel ease/ Reduction in Sentence. The BOP nay consider both

medi cal and non-nedi cal circunmstances. The BOP consults with the U S

Attorney’'s Ofice that prosecuted the inmate and will notify any victins of
the inmate’'s current offense. |If the RISis granted, the judge will issue an
order for the inmate’'s rel ease and he will then usually begin serving the
previously inposed termof supervised release. |If an inmate's RIS request is
denied, the inmate will be provided a statenent of reasons for the deni al

The inmate may appeal a denial through the Adm nistrative Remedy Procedure.
Deni al s by the General Counsel or the Director are final agency decisions and
are not appeal able. |Inmates who feel their request is of an energency nature
(e.g., a terminal nedical condition) may state as such in accordance with -
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t he regul ati on. (See 28 CFR part 542, subpart B).

PROBLEM RESOLUTI ON

I nmat e Request to Staff Menber

An I nmate Request to Staff Menber (form BP-S148), comonly called a Cop-Qut,
is used to make a written request to a staff menber. Any type of request can
be made with this form Cop-outs may be obtained in the living units from
the Correctional Oficer on duty. Staff menbers will answer the request
within a reasonabl e period of tine.

Adm ni strative Renedy Process

The BOP enphasi zes and encourages the resolution of conmplaints. The first
step of the Administrative Remedy process is to attenpt an |nfornal

Resol ution, utilizing the appropriate Informal Resolution form (See the
Adm ni strative Renedy Institution Supplenent, Attachnent A ) Wen an infornal
resolution is not successful, an inmate can access the Adm nistrative Renedy
Program Al Administrative Renedy forns may be obtai ned from your assigned
Correctional Counselor or Unit Team nenber.

If the issue cannot be informally resolved, a fornmal conplaint my be filed
with a Request for Adm nistrative Remedy (fornerly BP-229), comonly referred
to as a BP-9. The inmate may place a single conplaint or related issues on
the form If the formcontains nmultiple unrelated issues, the subm ssion
will be rejected. The inmate will return the conpleted BP-9 to the
Correctional Counselor, who will deliver it to the Admi nistrative Renmedy
Coordi nator (BP-9 will be rejected unless processed through staff). The BP-9
conpl aint must be filed within twenty (20) cal endar days fromthe date on

whi ch the basis for the incident or complaint occurred, unless it was not
feasible to file within that period of time and should be docunmented in the
conplaint. Institution staff has twenty (20) cal endar days to act on the
conplaint and to provide a witten response to the inmate. This tine [imt
for the response may be extended for an additional twenty (20) cal endar days.
The inmate will be notified of the extension.

If the inmate is not satisfied with the Warden's response to the BP-9, he may
file an appeal to the Regional Director. This appeal nust be received in the
Regi onal Office within twenty (20) cal endar days fromthe date of the BP-9
response. The regional appeal is filed on a Regional Administrative Renedy
Appeal (form BP-230), commonly referred to as a BP-10, and nust include the
appropriate nunber of copies of the BP-9 form the Warden’'s response, and any
exhibits. The regi onal appeal nust be answered within thirty (30) cal endar
days, but the tinme limt nay be extended an additional thirty (30) days. The
inmate will be notified of the extension

If the inmate is not satisfied with the Regional Director’s response, he may
appeal to the General Counsel in the Central Ofice. The national appeal nust
be made on the Central O fice Administrative Renedy Appeal (form BP-231),
commonly referred to as a BP-11, and rust have the appropriate number of
copies of the BP-9, BP-10, both responses, and any exhibits. The nationa
appeal nust be answered within forty (40) cal endar days, but the tine Iimt
may be extended an additional twenty (20) days. The innate will be notified
of the extension.
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When filing a Request for Administrative Remedy or an Appeal (BP-9, BP-10, or
BP-11), the formshould contain the follow ng infornmation:

St at enent of Facts
Grounds for Relief
Rel i ef Request ed

Sensitive Conplaints

If an inmate believes a conplaint is of a sensitive nature and he woul d be
adversely affected if the conplaint became known to the institution, he may
file the conplaint directly to the Regional Director. The innmate nust
explain, in witing, the reason for not filing the conplaint with the
institution. |f the Regional Director agrees the conplaint is sensitive, it
shal | be accepted and a response to the conplaint will be processed. |If the
Regi onal Director does not agree the conplaint is sensitive, the inmte wll
be advised in witing of that determination and the conplaint will be
returned. The inmate may then pursue the natter by filing a BP-9 at the
institution.

General |nformation

When a conplaint is deternmned to be of an enmergency and threatens the
inmate’'s inmedi ate health or welfare, the reply nust be nmade as soon as
possi bl e, usually within seventy-two (72) hours fromthe receipt of the
conpl ai nt .

For detailed instructions see Program Statenent 1330.16, Administrative
Renedy Program

DI SCI PLI NARY PROCEDURES

| nappropri ate sexual behavior towards staff and other inmates will not be
tolerated. |Inappropriate sexual behavior is defined as verbal or physica
conduct perceived as a sexual proposal, act, or threat. Exanples of

i nappropriate i nmate sexual behavior include: displaying sexually explicit
mat eri al s; maki ng sexual |y suggestive jokes, comments, proposals, and
gestures; and engaging in stalking, indecent exposure, nmsturbation, or
physi cal contact. |Innmates who engage in this type of behavior will be

di sci plined and sancti oned accordingly, through the inmate discipline
process.

Di sci pline

The i nmate discipline program hel ps ensure the safety, security, and orderly
operation for all inmates. Violations of BOP rules and regul ati ons are
handl ed by the Unit Discipline Coomittee (UDC) and, for nore serious
violations, the Disciplinary Hearing Oficer (DHO. Upon arrival at an
institution, inmtes are advised of the rules and regul ations and are
provided with copies of the Prohibited Acts and Avail abl e Sanctions, as wel |
as local regulations.

Inmat e Discipline Information

When a staff nember witnesses or reasonably believes an i nmate has committed
a prohibited act, a staff nmenber will issue an incident report, a witten
copy of the charges against an inmate. The incident report will ordinarily
be delivered to the inmate within 24 hours of the tine staff becane aware of
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the inmate’s involvenment in the incident. |If the incident is referred for
prosecution, the incident report is delivered by the end of the next work day
after it has been rel eased for adm nistrative processing. An infornal

resol ution of the incident may be attenpted at any stage of the discipline
process. |If an informal resolution is acconplished, the incident report will
be renpbved fromthe inmate’s central file. Informal resolution is encouraged
for all violations in the Mdderate and Low severity categories. Staff may
suspend di sciplinary proceedings up to two cal endar weeks whil e i nfornal
resolution is undertaken. |If an informal resolution is not acconplished,
staff will reinstate the discipline process at the stage at which they were
suspended. Violations in the G eatest and High severity categories cannot be
informally resol ved and nmust be forwarded to the DHO for final disposition.

Initial Hearing

Inmates will ordinarily be given an initial hearing within five (5) work days
after the incident report is issued, excluding the day it was issued,
weekends, and hol i days. The Warden nust approve, in witing, any extension
over five (5) days. The inmate is entitled to be present at the initial

heari ng and may make statenents and present documentary evidence. The UDC
nmust give its decision in witing to the inmate by the cl ose of the next work
day. The UDC may nmake findings on Mbderate and Low severity offenses. The
UDC will automatically refer Geatest and Hi gh severity offenses to the DHO
for final disposition.

Di scipline Hearing Oficer (DHO

The Discipline Hearing O ficer (DHO conducts disciplinary hearings on all
Greatest and Hi gh severity prohibited acts and other violations referred by
the UDC at the Moderate and Low severity levels. The DHO nay not hear any
case not referred by the UDC. An inmate will be provided with advance
witten notice of the charge(s) not |less than 24 hours before the inmate's
appearance before the DHO Inmates nay waive this requirenent. |nnmates may
appear before the DHO either in person or electronically (for exanple, by

vi deo or tel ephone conferencing). The Warden provides a full-time staff
menber to represent an inmate, if requested. An inmate may nake statenents
and present docunentary evidence on his behalf. The inmate may request

Wi t nesses appear at the DHO hearing to provide statenents. The DHO will call
wi t nesses who have infornation directly relevant to the charge(s) and are
reasonably available. The DHO wi Il request a statement from all unavail abl e
wi t nesses whose testinony is deened relevant. |Inmates may not question a

wi tness at the hearing; however, the staff representative and/or the DHO wil |
qguestion the witness(es). An inmate may submt a list of questions for the
witness(es) to the DHOif there is no staff representative. An inmate has
the right to be present throughout the DHO hearing, except during

del i berations. The inmate charged may be excl uded during appearances of
out side witnesses or when institution security nmay be jeopardized. The DHO
may postpone or continue a hearing for good cause or disposition when the
case does not warrant DHO i nvol venent, or may refer an incident report back
for further investigation or review The DHOw |l give the inmate a witten
copy of the decision and disposition, ordinarily within 15 days of the

deci si on.



Appeal s of Disciplinary Actions

Appeal s of all disciplinary actions may be nmade through the Admi nistrative
Renedy Program The initial reviewing official for the UDC is the Warden.
The decision of the DHO is final and subject to review only by the Regi ona
Director through the Adm nistrative Remedy program Appeals are nade to the
Regi onal Director (BP-230) and the General Counsel (BP-231). On appeal, the
review ng authority (Warden, Regional Director, or General Counsel)

consi ders:

. Whet her the UDC or DHO substantially conplied with regul ati ons on
i nmat e di sci pline.
. Whet her the UDC or DHO based its decision on facts. |If there is

conflicting evidence, whether the decision was based on the greater
wei ght of the evidence.

. Whet her an appropriate sanction was inposed for the severity | evel of
t he prohi bited act, and other rel evant circumnstances.

Speci al Housing Unit Status

Speci al Housing Units (SHUs) are housing units in BOP institutions where
inmates are securely separated fromthe general inmate popul ation, and may be
housed either alone or with other inmates. SHU hel ps ensure the safety,
security, and orderly operation of correctional facilities, and protect the
public by providing alternative housing assignments for inmates renpved from
t he general popul ation

VWhen placed in the SHU, an inmate is either in administrative detention (A/ D)
status or disciplinary segregation (D/S) status.

Adm ni strative detention (A/D) status: A/Dis an administrative status which
renoves the inmate fromthe general popul ati on when necessary to ensure the
safety, security, and orderly operation of correctional facilities, or
protect the public. Admnistrative detention status is non-punitive, and can
occur for a variety of reasons.

An inmate may be placed in A/D status for the foll ow ng reasons:

(a) Pending Classification or Reclassification: a new conmtnent pending
classification or under review for Reclassification. This includes newy
arrived inmates fromthe bus, airlift, and U S. Marshals Service.

(b) Holdover Status: the inmate is in hol dover status during transfer to a
designated institution or other destination.

(c¢) Renoval from general popul ation: presence in the general population
poses a threat to life, property, self, staff, other inmates, the public, or
to the security or orderly running of the institution and:

(d) Investigation: the innmate is under investigation or awaiting a hearing
for possibly violating a Bureau regulation or crimnal |aw

(e) Transfer: the inmate is pending transfer to another institution;

(f) Protection cases: An inmate requested, or staff determined, he requires
adm ni strative detention status for his own protection; or
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(g) Post-disciplinary detention: an inmate is ending confinenent in

di sciplinary segregation status, and return to the general popul ation would
threaten the safety, security, and orderly operation of a correctiona
facility, or public safety.

When placed in A/D status, inmates will receive a copy of the admnistrative
detention order, ordinarily within 24 hours, detailing the reason(s) for

pl acenent. However, when placed in A/D status pending classification or
while in holdover status, they will not receive an administrative detention
order.

In AAD status innates are ordinarily allowed a reasonabl e anount of persona
property and reasonabl e access to the comm ssary.

Disciplinary segregation (D)S) status: DS is a punitive status inposed only
by a Discipline Hearing Oficer (DHO as a sanction for commtting a

prohi bited act(s). When placed in DS status, as a sanction for violating
BOP regul ations, an inmate will be informed by the DHO at the end of the

di sci pli ne hearing.

In DS status, personal property will be inpounded, with the exception of
limted reading/witing materials and religious articles. Conm ssary
privileges may also be limted. |In either status, the anmount of persona

property may be limted for reasons of fire safety or sanitation. The Warden
may nmodi fy the quantity and type of personal property allowed. Persona
property may be limted or withheld for reasons of security, fire safety, or
housekeepi ng. The unauthorized use of any authorized itemmay result in the
restriction of the item |If there are nunerous m suses of an authorized
item the Warden may deternmine that the itemw Il not be issued in the SHU.

Program staff, including unit staff, will arrange to visit inmates in a SHU
within a reasonable tinme after receiving the inmte's request. A Health

Services staff nmenber will visit daily to provide necessary medical care.
VWiile in SHU, an inmate may continue taking prescribed nedications. In
addition, after every 30 cal endar days of continuous placenent in either AD
or DS status, staff will provide an exam nation and interview.

RELEASE

Sent ence Comput ati on

The Desi gnati on and Sentence Conputation Center (DSCC), |ocated in G and
Prairie, Texas, is responsible for the conputation of inmate sentences. Once
staff at the DSCC have certified the sentence conputati on as bei ng accurate,
staff will provide the inmate with a copy of his sentence conputation data.
Any questions concerning good tine, jail time credit, parole eligibility
dates, full termdates, or release dates are resolved by staff upon inmate
request for clarification

Fi nes and Costs

In addition to jail time, the court may inpose commtted or non-conmitted
fines and/or costs. Committed fines nean that the inmate will remain in
prison until the fine is paid, nakes arrangenents to pay the fine, or
qualifies for release under the provisions of Title 18 USC, Section 3569

(Di scharge of indigent prisoner). Non-comitted fines have no condition of -
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i mprisonnment based on paynment of fines or costs. Paynents for a non-
conmtted fine or cost are not required for release fromprison or transfer
to a contract residential reentry center.

Det ai ners

Case managenent staff may give assistance to offenders in their efforts to
have detai ners agai nst them di sposed of, either by having the charges
dropped, by restoration to probation or parole status, or by arrangenment for
concurrent service of the state sentence. The degree to which the staff can
assist in such matters as these will depend on individual circunstances.

The Interstate Agreenment on Detainers Act (1 ADA) allows for the disposition
of untried charges, indictments, information, or conplaints that have been
| odged as a detainer by party states. The United States of America, the
District of Colonmbia, and any U. S. state or territory that has codified the
| ADA into its statutes have been identified as party states. The states of
M ssi ssi ppi and Loui si ana, the Comobnweal th of Puerto Rico, and the
territories have not joined the | ADA to date.

Good Conduct Good Ti e

This applies to inmates sentenced for an of fense comrmitted on or after
Noverber 1, 1987, under the Sentencing Reform Act of 1984 (SRA), the Violent
Crime Control Law Enforcenent Act (VCCLEA), or Prison Litigation Reform Act
(PLRA) .

The SRA became | aw on Novenber 1, 1987. The two nost significant changes
nmade to sentencing statutes concern good tinme and parole issues. There are
no provisions for parole under the SRA. The only good tine avail abl e under
the SRA is 54 days of Good Conduct Time (GCT) for each year served on the
sentence. No GCT is applied to life terns, or to sentences of one year or
less. Good tine is not awarded under the SRA until the end of each year
served on the sentence, and nmay be awarded in part or in whole, contingent
upon behavior during the year. Once awarded, CGCT earned under the SRA is
vested, and may not be forfeited at a later tinme.

For inmates convicted under the VCCLEA, for offenses commtted from
Septenber 13, 1994, through April 25, 1996, the 54 days of GCT earned for
each year served on the sentence will not vest if an inmate does not have a
hi gh school diploma or a GED, and the inmate is not naking satisfactory
progress toward earning a GED. Unsatisfactory progress is determned by the
institution Education Departnent.

For i nmates sentenced under the PLRA, for offenses commtted on or after
April 26, 1996, the GCT earned for tine spent in service of the sentence does

not vest. 1In addition, if an inmate does not have a high school diploma or a
GED, and the innmate is not making satisfactory progress toward earning a GED
only 42 days of GCT will be earned for each year in the service of the

sentence. Unsatisfactory progress is determined by the institution Education
Depart ment .

The amount of GCT an innmate is eligible to receive is based on the amount of
time served on the sentence, not the length of the sentence. This
cal cul ati on net hod has been upheld by the U S. Supreme Court.
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THE GOOD TI ME DI SCUSSI ONS BELOW DO NOT APPLY TO | NVATES SENTENCED UNDER THE
NEW SENTENCI NG GUI DELI NES.

Good Tine
Good Tine awarded by the BOP under statutes enacted prior to
Noverber 1, 1987, has the effect of reducing the stated termof the sentence

that is, it advances the date when release will be nandatory if the offender
is not paroled at an earlier date. The award of Good Time does not in itself
advance the offender’s release date. It has that effect only if the offender

woul d not ot herwi se be parol ed before the nandatory date.

Statutory Good Tine

Under 18 U.S. Code 4161, an offender sentenced to a definite termof six
nmonths or nore is entitled a deduction fromhis term conmputed as follows, if
the of fender has faithfully observed the rules of the institution and has not
been di sci pl i ned:

Not greater than one year - five days for each nonth of the not |ess than six
nmont hs or nore than one year sentence.

More than one year, |less than three years - six days for each nonth of the
stated sentence.

At |east three years, less than five years - seven days for each nonth of the
stated sentence.

At least five years, less than 10 years - eight days for each nonth of the
stated sentence.

10 years or nmore - 10 days for each nonth of the stated sentence.

At the beginning of a prisoner’s sentence, the full anmount of statutory good
time is credited, subject to forfeiture if the prisoner comrits disciplinary
i nfractions.

The following applies only to i nmates sentenced for an offense committed
prior to Novenber 1, 1987.

Extra Good Ti ne

The Bureau of Prisons awards extra good tinme credit for performng
exceptionally neritorious service, perform ng duties of outstanding

i mportance, or for enploynment in an Industry or Canp. An innate nay earn
only one type of good time award at a tinme (e.g., an inmate earning

i ndustrial or Camp good tine is not eligible for neritorious good tine),
except that a lunp sumaward nmay be given in addition to another extra good
time award. Neither the Warden nor the DHO may forfeit or wthhold extra
good tine.

The Warden may di sallow or ternminate the awardi ng of any type of Extra Good
Time (except for lunp sumawards), but only in a non-disciplinary context and
only upon recomendati on of staff. The DHO nay disallow or term nate the
awar di ng of any type of Extra Good Tine, (except |unp sum awards) as a

di sciplinary sanction. Once an awarding of meritorious good tinme has been
term nated, the Warden nmust approve a new staff recommendation in order for
the award to recommence. A disallowance nmeans that an inmate does not
receive an Extra Good Time award for only one cal endar nonth. A disall owance
nust be for the entire ampbunt of extra good tinme for that cal endar nonth.
There may be no partial disallowance. A decision to disallow or termnate
extra good time may not be suspended pending future consideration.
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A retroactive award of nmeritorious good tine may not include a nonth in which
Extra Good Ti me has been disall owed or term nated.

Resi dential Reentry Center Good Tine

Extra good tine for an inmate in a Federal or contract Residential Reentry
Center is awarded automatically beginning on arrival at that facility and
continuing as long as the innate is confined to the Center, unless the award
i s disall owed.

Canp Good Tine

An inmate assigned to a canp is automatically awarded Extra Good Ti ne,

begi nning on the date of commtnent to the canp, and continuing as |long as
the inmate is assigned to the canp unless the award is disall owed.

Lunp Sum Awar ds

Any staff menber may recommend to the Warden the approval of an inmate for a
unp sum award of Extra Good Tine. Such recommendations nust be for an
exceptional act or service that is not a part of a regularly assigned duty.
The Warden may meke |unp sum awards of Extra Good Tinme of not nore than
thirty (30) days. |If the recommendation is for nore than thirty days, and
the Warden agrees, the Warden will refer the recommendation to the Regi ona
Director, who nmay approve the award.

Good Ti ne Procedures

Extra Good Tine is awarded at a rate of three days per nonth during the first
twel ve nonths, and at the rate of five days per nonth thereafter (i.e., the
first twelve nmonths, as stated, neans 11 nonths and 30 days -Day for Day - of
earning Extra Good Tinme before an inmate can start earning five days per

nont h.

Parol e

Parole is release fromincarceration under conditions established by the U S
Parol e Commi ssion. Parole is not a pardon or an act of clemency. A parolee
remai ns under the supervision of a U S. Probation Oficer until the
expiration of his full term

Federal inmates sentenced prior to 1987 are ordinarily permtted an
opportunity to appear before the Parole Comm ssion within 120 days of

conmi tment ( EXEMPTI ONS: inmates sentenced before Septenber 6, 1977 and
inmates with a mninmumparole eligibility of ten years). Innates sentenced
in the District of Colunbia Superior Court who are eligible for parole wil
normal ly receive a parole hearing 180 days prior to their parole eligibility

date. If the inmate chooses not to appear before the Parole Board for the
initial hearing, a waiver nust be given to the Case Manager prior to the tinme
of the schedul ed parole hearing. This waiver will be nade part of the Parole

Commi ssion file and the inmate’s central file.

Al inmates who previously waived a parole hearing are eligible to appear
before the Parol e Board at any regularly schedul ed hearing after they waive.
Application for a parole hearing nust be made at | east 60 days before the
first day of the nonth of the hearings. The Parol e Board conducts hearings
at nost Bureau institutions every two nonths.
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Applications, to the Parole Conmi ssion for a hearing, are the responsibility
of the inmate, but in certain cases the Unit Teamwi ||l assist the inmate if
necessary. Application forms may be obtained fromthe Case Manager.

Foll owi ng the hearing, the inmate will be advised of the tentative decision
reached in the case by the hearing exam ners. The recomrendations of the
heari ng exam ner must be confirnmed by the Regional Ofice of the Parole
Board. This confirmation usually takes three to four weeks and is made
through the mail on a formcalled a Notice of Action. Federal inmates nmay
appeal a decision made the Parol e Conmi ssion by obtaining the appropriate
forms fromthe Case Manager. Inmates with a District of Col unbia Superior
Court case cannot appeal a decision nade by the Parole Conmission. |If
granted a presunptive parole date ( a parole date nmore than six nonths
followi ng the hearing), a parole progress report will be sent to the Parole
Board three to six nonths before the parol e date.

Parole may be granted to a detainer or for the purpose of deportation. The
i nmat e shoul d have an approved residence and an approved enpl oyer before
bei ng rel eased on parole.

Resi dential Reentry Center Placenent

I nmat es who are nearing rel ease, and who need assistance in obtaining a job,
resi dence or other conmunity resources, may be referred for placenent at a
Resi dential Reentry Center (RRC).

The Residential Reentry Managenent Regi onal Adm nistrator supervises services
provided to offenders housed in contract facilities and participating in
speci ali zed prograns in the conmunity. The Residential Reentry Manager (RRM
links the BOP with the U S. Courts, other Federal agencies, State and | oca
governments, and the community. Located strategically throughout the
country, the RRMis responsible for devel oping and nmaintaining a variety of
contract facilities and prograns, working under the supervision of the
appropriate regional adm nistrator.

Conmuni ty prograns have two naj or enphases: residential comrunity-based
prograns provi ded by RRCs and prograns that provide intensive nonresidenti al
supervision to offenders in the comunity.

Conmuni t y- Based Residential Prograns

The communi ty-based residential prograns avail able include both typical RRCs
and work rel ease prograns provided by |ocal detention facilities. The RRCs
provide a suitable residence, structured prograns, job placenent and
counseling while nonitoring the offender’s activities. They also provide
drug testing and counseling, and al cohol nonitoring and treatment. Wile in
t hese prograns, enployed offenders are required to pay subsistence to help
defray the cost of their confinement. The inmate’s paynent rate during RRC
resi dence is 25 percent of the inmte’ s gross incone.

Most BOP community-based residential programs are provided in RRCs. These
facilities contract with the BOP to provide residential correctional prograns
near the offender’s home community. RRCs are used primarily for three types
of offenders:
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Those nearing release froma BOP institution, as a transitional service
while the offender is finding a job, locating a place to live, and
reestablishing famly ties.

Those under conmunity supervi sion who need gui dance and supportive
servi ces beyond what can be provided through regul ar supervision by
U.S. Probation

Those serving short sentences of inprisonnment and terns of conmunity
confi nenent.

Each RRC now provides two conponents within one facility, a prerel ease
conponent and a community corrections conponent. The prerel ease conponent
assists offenders making the transition froman institutional setting to the
conmunity, or as a resource while under supervision. The community
corrections conponent is nore restrictive. Except for enploynent and ot her
required activities, the offenders are required to remain at the RRC, where
recreation, visiting, and other activities are provided in-house.

The ot her option for comunity-based residential programming is |oca
detention facilities. Sone local jails and detention centers are used to
confine of fenders serving short sentences. Many have work rel ease prograns
where an of fender is enployed in the comunity during the day and returns to
the institution at night. These facilities nmay al so be used for offenders
sentenced to terms of intermttent confinement such as nights, weekends, or
other short intervals. Some of these local facilities have work rel ease
prograns simlar to the conmunity corrections conponent in a RRC, serving to
facilitate the transition fromthe institution to the conmunity.

The Adam Wal sh Child Protection and Safety Act

The Adam Wal sh Child Protection and Safety Act (Pub.L. 109-248) was signhed
into law on July 27, 2006. The |egislation organizes sex offenders into 3
tiers, and mandates that Tier 3 offenders update their whereabouts every 3
nonths. It nmakes failure to register and update information a felony. It

al so creates a national sex offender registry and instructs each state and
territory to apply identical criteria for posting offender data on the
Internet (i.e., offender's nane, address, date of birth, place of enploynent,
phot ograph, etc.).

Concl usi on

Hopefully this information will assist you during your incarceration and help
clarify any concerns you nmay encounter. New commitnents should feel free to
ask any staff menber for assistance, particularly unit staff. For

i ndi vidual s who are not yet in custody, and who have been given this
publication to prepare for conmtnment, the BOPs RRMor the staff at the
institution to which they have been designated can help clarify any ot her
concerns.
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INMATE RIGHTSAND RESPONSIBILITIES

Y ou have the right to expect

that you will betreated in a

treating inmates and staff respectful,
impartial, and fair manner by all staff.

1. Youareresponsiblefor

treating inmates and staff respectful,
in the same manner.

Y ou have the right to be informed of the rules,
procedures, and schedules concerning the
operation of the institution.

. You have the responsibility to

know and abide by them.

Y ou have the right to freedom
of religious affiliation, and voluntary religious
worship.

. You have the responsibility to recognize and respect

the rights of othersin this regard.

Y ou have the right to health care, which includes
nutritious meals, proper bedding and clothing, and
alaundry schedule for cleanliness of the same, an
opportunity to shower regularly, proper ventilation
for warmth and fresh air, aregular exercise period,
toilet articles and medical and dental treatment.

It isyour responsibility not to waste food, to follow

. the laundry and shower schedule, maintain neat and

clean living quarters, to keep your area free of
contraband, and to seek medical and dental care as
you may need it.

Y ou have the right to visit and correspond with
family members, and friends, and correspond
with members of the news mediain keeping with
Bureau rules and ingtitution guidelines.

. Itisyour responsibility to conduct yourself properly

during visits, not to accept or pass contraband, and
not to violate the law or Bureau rulesor institution
guidelines through your correspondence.

Y ou have the right to unrestricted and confidential
access to the courts by correspondence (on
matters such asthe legality of your conviction,
civil matters, pending criminal cases, and
conditions of your imprisonment.)

. You have the responsibility to present honestly and

fairly your petitions, questions, and problems to the
court.

You have the right to legal counsel from an
attorney of your choice by interviews and
correspondence.

It isyour responsibility to use the services of an

. attorney honestly and fairly.

Y ou have the right to participate in the use of law
library reference materialsto assist you in
resolving legal problems. Y ou also have the right
toreceive help when it isavailable through a
legal assistance program. through alegal
assistance program.

It isyour responsibility to use these resourcesin
keeping with the procedures and schedule prescribed
and to respect the rights of other inmatesto the use
of the materials and assistance.

Y ou have the right to a wide range of reading
materials for materials for educational purposes
and for your own enjoyment. These materials
may include magazines and newspapers sent from
the community, with certain restrictions.

It isyour responsibility to seek and utilize such
materials for your personal benefit, without
depriving others of their equal rights to the use of
this material .

10.

Y ou have the right to participate in education,
vocational training and employment as far as
resources are available, and in keeping
with your interests, needs, and abilities.

10. You have the responsihility to take advantage of

activities which may help you live a successful and
law abiding life within the institution and in the
community. You will be expected to abide by the

regulations governing the use of such activities.

11.

Y ou have the right to use your funds for
commissary and other purchases, consistent with
institution security and good order, for opening
bank and/or savings accounts, and for assisting
your family.

11. You havethe responsibility to meet your financial

and legal obligations, including, but not limited to,
court-imposed assessments, fines, and restitution.
Y ou also have the responsibility to make use of
your fundsin amanner consistent with your
release plans, your family needs, and for other
obligations that you may have.
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PRCHI Bl TED ACTS AND AVAI LABLE SANCTI ONS

GREATEST SEVERITY LEVEL PROHI BI TED ACTS

100

101

102

103

104

105

106

107

108

109

110

111

112

113

114

Killing.

Assaul ting any person, or an armed assault on the institution’s secure
perimeter (a charge for assaulting any person at this level is to be
used only when serious physical injury has been attenpted or
acconpl i shed).

Escape from escort; escape fromany secure or non-secure institution,
i ncl udi ng comunity confinement; escape from unescorted community
program or activity; escape fromoutside a secure institution.

Setting a fire (charged with this act in this category only when found
to pose a threat to life or a threat of serious bodily harmor in
furtherance of a prohibited act of Greatest Severity, e.g., in
furtherance of a riot or escape; otherwi se the charge is properly
classified Code 218, or 329).

Possessi on, manufacture, or introduction of a gun, firearm weapon,
sharpened i nstrunment, knife, dangerous chem cal, explosive, anmunition,
or any instrument used as a weapon.

Ri oti ng.
Encouragi ng others to riot.
Taki ng host age(s).

Possessi on, nmanufacture, introduction, or |oss of a hazardous too
(tools nost likely to be used in an escape or escape attenpt or to
serve as weapons capabl e of doing serious bodily harmto others; or

t hose hazardous to institutional security or personal safety; e.g.
hacksaw bl ade, body arnor, nmaps, handmade rope, or other escape

par aphernal i a, portable tel ephone, pager, or other electronic device).

(Not to be used).

Refusing to provide a urine sanple; refusing to breathe into a
Breat hal yzer; refusing to take part in other drug-abuse testing.

I ntroduction or naking of any narcotics, marijuana, drugs, alcohol,
i ntoxicants, or related paraphernalia, not prescribed for the
i ndi vidual by the nedical staff.

Use of any narcotics, marijuana, drugs, alcohol, intoxicants, or
rel ated paraphernalia, not prescribed for the individual by the medica
staff.

Possessi on of any narcotics, marijuana, drugs, alcohol, intoxicants, or
rel ated paraphernalia, not prescribed for the individual by the medica
staff.

Sexual assault of any person, involving non-consensual touching by
force or threat of force
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196

197

198

199
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Destroyi ng and/ or di sposing of any itemduring a search or attenpt to
sear ch.

Use of the mail for an illegal purpose or to conmit or further a
Greatest category prohibited act.

Use of the tel ephone for an illegal purpose or to conmit or further a
Greatest category prohibited act.

Interfering with a staff nmenber in the perfornmance of duties nost |ike
anot her Greatest severity prohibited act. This charge is to be used
only when another charge of G eatest severity is not accurate. The

of f endi ng conduct must be charged as “nost |ike” one of the listed
Greatest severity prohibited acts.

Conduct which disrupts or interferes with the security or orderly
running of the institution or the Bureau of Prisons nost |ike another
Greatest severity prohibited act. This charge is to be used only when
anot her charge of Greatest severity is not accurate. The offending
conduct nust be charged as “nost |ike” one of the |listed G eatest
severity prohibited acts.

AVAI LABLE SANCTI ONS FOR GREATEST SEVERI TY LEVEL PROHI Bl TED ACTS

Recommend parol e date rescission or retardation

Forfeit and/or wi thhold earned statutory good time or non-vested good
conduct tinme (up to 100% and/or ternminate or disallow extra good time
(an extra good time or good conduct tinme sanction may not be
suspended) .

Disal low ordinarily between 50% and 75% (27-41 days) of good conduct
time credit available for year (a good conduct time sanction nay not be
suspended) .

Di sciplinary segregation (up to 12 nonths).

Make nonetary restitution.

Monet ary fine.

Loss of privileges (e.g., visiting, tel ephone, conm ssary, novies,
recreation).

Change housing (quarters).

Renove from program and/or group activity.
Loss of job.

| mpound i nmate’ s personal property.

Confi scate contraband.

Restrict to quarters.

Extra duty.



H GH SEVERI TY LEVEL PRCHI BI TED ACTS

200

201

202

203

204

205

206

207

208

209

210

211

212

213

214

215

216

217

218

Escape froma work detail, non-secure institution, or other non-secure
confinenent, including community confinenment, with subsequent voluntary
return to Bureau of Prisons custody within four hours.

Fighting with another person.

(Not to be used).

Threateni ng another with bodily harm or any other offense.

Extortion; blackmail; protection; demandi ng or receiving noney or
anything of value in return for protection against others, to avoid
bodily harm or under threat of informng

Engagi ng i n sexual acts.

Maki ng sexual proposals or threats to another

Wearing a disguise or a nask.

Possessi on of any unaut horized | ocki ng device, or |ock pick, or
tanpering with or blocking any | ock device (includes keys), or
destroying, altering, interfering with, inproperly using, or danmagi ng
any security device, nmechanism or procedure.

Adul teration of any food or drink

(Not to be used).

Possessing any officer’s or staff clothing.

Engagi ng in or encouraging a group denonstration

Encouraging others to refuse to work, or to participate in a work
st oppage.

(Not to be used).
(Not to be used).

Gving or offering an official or staff menmber a bribe, or
anyt hi ng of val ue.

G ving noney to, or receiving noney from any person for the purpose of
i ntroduci ng contraband or any other illegal or prohibited purpose.

Destroying, altering, or dammgi ng government property, or the property
of anot her person, having a value in excess of $100.00, or destroying,

altering, danmaging life-safety devices (e.g., fire alarnm regardl ess of
fi nanci al val ue.
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220

221

222

223

224

225

226

227

228

229

296

297

298
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Stealing; theft (including data obtained through the unauthorized use
of a conmuni cations device, or through unauthorized access to disks,
tapes, or conputer printouts or other automated equi pnent on which data
is stored).

Denonstrating, practicing, or using martial arts, boxing (except for
use of a punching bag), westling, or other forns of physica
encounter, or mlitary exercises or drill (except for drill authorized
by staff).

Being in an unauthorized area with a person of the opposite sex without
staff perni ssion.

(Not to be used).
(Not to be used).

Assaul ting any person (a charge at this level is used when | ess serious
physical injury or contact has been attenpted or acconplished by an
i nmate).

St al ki ng anot her person through repeated behavi or which harasses,
al arns, or annoys the person, after having been previously warned to
stop such conduct.

Possessi on of stolen property.

Refusing to participate in a required physical test or exam nation
unrelated to testing for drug abuse (e.g., DNA, HV, tubercul osis).

Tattooing or self-mutilation.

Sexual assault of any person, involving non-consensual touching without
force or threat of force.

Use of the mail for abuses other than crimnal activity which
circumvent mail nonitoring procedures (e.g., use of the mail to commt
or further a H gh category prohibited act, special mail abuse; witing
letters in code; directing others to send, sending, or receiving a
letter or mail through unauthorized neans; sending mail for other

i nmates wit hout authorization; sending correspondence to a specific
address with directions or intent to have the correspondence sent to an
unaut hori zed person; and using a fictitious return address in an
attenpt to send or receive unauthorized correspondence).

Use of the tel ephone for abuses other than illegal activity which
circunmvent the ability of staff to nonitor frequency of telephone use,
content of the call, or the nunber called; or to commt or further a

Hi gh category prohibited act.

Interfering with a staff menber in the perfornmance of duties nost |ike
anot her Hi gh severity prohibited act. This charge is to be used only
when anot her charge of High severity is not accurate. The offending
conduct nust be charged as “nobst |ike” one of the listed Hi gh severity
prohi bited acts.
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Conduct which disrupts or interferes with the security or orderly
running of the institution or the Bureau of Prisons nost |ike another
Hi gh severity prohibited act. This charge is to be used only when

anot her charge of Hi gh severity is not accurate. The offendi ng conduct
nust be charged as “nost |ike” one of the Iisted Hi gh severity

prohi bited acts.

AVAI LABLE SANCTI ONS FOR HI GH SEVERI TY LEVEL PRCHI BI TED ACTS

L

M

Recommend parol e date rescission or retardation

Forfeit and/or wi thhold earned statutory good tine or non-vested good
conduct tinme up to 50% or up to 60 days, whichever is |ess, and/or

term nate or disallow extra good tine (an extra good time or good
conduct time sanction may not be suspended).

Disal low ordinarily between 25% and 50% (14-27 days) of good conduct
time credit available for year (a good conduct time sanction nay not be
suspended) .

Di sciplinary segregation (up to 6 nonths).

Make nonetary restitution.

Monet ary fine.

Loss of privileges (e.g., visiting, telephone, conm ssary, novies,
recreation).

Change housing (quarters).

Renove from program and/or group activity.
Loss of job.

| mpound i nmate’ s personal property.

Confi scate contraband.

Restrict to quarters.

Extra duty.

MODERATE SEVERI TY LEVEL PROHI Bl TED ACTS

300

301

302

303

304

| ndecent Exposure.
(Not to be used).
M suse of authorized medi cation.

Possessi on of noney or currency, unless specifically authorized, or in
excess of the anmpunt authorized.

Loani ng of property or anything of value for profit or increased
return.
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306

307

308

309

310

311

312

313

314

315

316

317

318

319

320

321

322

323

324

325

326
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Possessi on of anything not authorized for retention or receipt by the
i nmate, and not issued to himthrough regul ar channels.

Refusing to work or to accept a program assi gnment.

Refusing to obey an order of any staff nenber (nay be categorized and
charged in terns of greater severity, according to the nature of the
order being di sobeyed, e.g. failure to obey an order which furthers a
riot would be charged as 105, Rioting; refusing to obey an order which
furthers a fight would be charged as 201, Fighting; refusing to provide
a urine sanple when ordered as part of a drug-abuse test would be
charged as 110).

Violating a condition of a furl ough.

Violating a condition of a conmunity program

Unexcused absence from work or any program assi gnnent.

Failing to performwork as instructed by the supervisor.

I nsol ence towards a staff menber.

Lying or providing a false statement to a staff menber.
Counterfeiting, forging, or unauthorized reproduction of any docunent,
article of identification, noney, security, or official paper (may be
categorized in ternms of greater severity according to the nature of the
item bei ng reproduced, e.g., counterfeiting rel ease papers to effect
escape, Code 102).

Participating in an unauthorized neeting or gathering.

Being in an unaut horized area w thout staff authorization.

Failure to follow safety or sanitation regulations (including safety
regul ati ons, chem cal instructions, tools, MDS sheets, OSHA

st andar ds) .

Usi ng any equi pnent or nmachinery without staff authorization.

Usi ng any equi pnent or nmachinery contrary to instructions or posted
saf ety standards.

Failing to stand count.

Interfering with the taking of count.

(Not to be used).

(Not to be used).

Ganbl i ng.

Preparing or conducting a ganbling pool

Possessi on of ganbling paraphernali a.
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328

329

330

331

332

333

334

335

336

396

397

398

399
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Unaut hori zed contacts with the public.

G ving noney or anything of value to, or accepting noney or anything of
value from another inmate or any other person without staff
aut hori zati on.

Destroying, altering, or dammgi ng government property, or the property
of another person, having a value of $100.00 or |ess.

Bei ng unsanitary or untidy; failing to keep one's person or quarters in
accordance with posted standards.

Possessi on, manufacture, introduction, or loss of a non-hazardous tool,
equi prent, supplies, or other non-hazardous contraband (tools not
likely to be used in an escape or escape attenpt, or to serve as a
weapon capabl e of doing serious bodily harmto others, or not hazardous
to institutional security or personal safety) (other non-hazardous
contraband includes such itens as food, cosnetics, cleaning supplies,
snoki ng apparatus and tobacco in any form where prohibited, and

unaut hori zed nutritional/dietary suppl enents).

Snmoki ng wher e prohi bited.

Fraudul ent or deceptive conpletion of a skills test (e.g., cheating on
a GED, or other educational or vocational skills test).

Conducting a business; conducting or directing an investnent
transaction without staff authorization.

Conmuni cating gang affiliation; participating in gang rel ated
activities; possession of paraphernalia indicating gang affiliation.

Circulating a petition
Use of the mamil for abuses other than crimnal activity which do not

circumvent mail nonitoring; or use of the mail to commt or further a
Moder at e category prohibited act.

Use of the tel ephone for abuses other than illegal activity which do
not circumvent the ability of staff to nonitor frequency of tel ephone
use, content of the call, or the nunber called; or to commt or further

a Moderate category prohibited act.

Interfering with a staff menber in the perfornmance of duties nost |ike
anot her Moderate severity prohibited act. This charge is to be used
only when another charge of Myderate severity is not accurate. The

of fendi ng conduct nust be charged as “nobst |ike” one of the listed
Moder ate severity prohibited acts.

Conduct which disrupts or interferes with the security or orderly
running of the institution or the Bureau of Prisons nost |ike another
Moderate severity prohibited act. This charge is to be used only when
anot her charge of Moderate severity is not accurate. The offending
conduct must be charged as “nost |ike” one of the listed Moderate
severity prohibited acts.
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AVAI LABLE SANCTI ONS FOR MODERATE SEVERI TY LEVEL PROHI Bl TED ACTS

A

B

O 0 W

m

L

M

Recommend parol e date rescission or retardation

Forfeit and/or wi thhold earned statutory good tinme or non-vested good
conduct time up to 25% or up to 30 days, whichever is |ess, and/or
termnate or disallow extra good tine (an extra good tinme or good
conduct tinme sanction may not be suspended).

Disallow ordinarily up to 25% (1-14 days) of good conduct tine credit
avai |l abl e for year (a good conduct tinme sanction nay not be suspended).
Di sciplinary segregation (up to 3 nonths).

Make nonetary restitution.

Monet ary fine.

Loss of privileges (e.g., visiting, tel ephone, conm ssary, novies,
recreation).

Change housing (quarters).

Renove from program and/or group activity.
Loss of job.

| mpound i nmate’ s personal property.

Confi scate contraband.

Restrict to quarters.

Extra duty.

LOW SEVERI TY LEVEL PROHI BI TED ACTS

400

401

402

403

404

405

406

407

408

409

(Not to be used).

(Not to be used).

Mal i ngering, feigning illness.

(Not to be used).

Usi ng abusi ve or obscene | anguage.

(Not to be used).

(Not to be used).

Conduct with a visitor in violation of Bureau regul ations.
(Not to be used).

Unaut hori zed physical contact (e.g., kissing, enbracing).
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498 Interfering with a staff nmenber in the perfornmance of duties nost |ike
anot her Low severity prohibited act. This charge is to be used only
when anot her charge of Low severity is not accurate. The offending
conduct rmust be charged as “nost |ike” one of the listed Low severity
prohi bited acts.

499 Conduct which disrupts or interferes with the security or orderly
running of the institution or the Bureau of Prisons nost |ike another
Low severity prohibited act. This charge is to be used only when
anot her charge of Low severity is not accurate. The offending conduct
nust be charged as “nost |ike” one of the Iisted Low severity
prohi bited acts.

AVAI LABLE SANCTI ONS FOR LOW SEVERI TY LEVEL PROHI Bl TED ACTS

B. 1 Disallow ordinarily up to 12.5% (1-7 days) of good conduct tinme credit
avai l abl e for year (to be used only where inmate found to have
conmitted a second violation of the sane prohibited act within 6
nmont hs); Disallow ordinarily up to 25% (1-14 days) of good conduct tinme
credit available for year (to be used only where inmate found to have
conmitted a third violation of the sane prohibited act within 6 nonths)
(a good conduct tine sanction may not be suspended).

C. Make nonetary restitution.
D. Monet ary fine.
E. Loss of privileges (e.g., visiting, tel ephone, conm ssary, novies,

recreation).

F. Change housing (quarters).
G Renove from program and/or group activity.
H. Loss of | ob.

l. | mpound i nmate’ s personal property.
J. Confiscate contraband
K. Restrict to quarters.

L. Extra duty.
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ADDI TI ONAL AVAI LABLE SANCTI ONS FOR REPEATED PRCHI BI TED ACTS W THI N

THE SAVE SEVERITY LEVEL

Time Period | Frequency

Pr ohi bi ted for Prior | of

Act Severity | O fense Repeat ed

Level (same code) O fense Addi ti onal Avail abl e Sanctions

Low Severity | 6 nont hs 2" offense | 1. Disciplinary segregation (up to 1

(400 | evel) nont h) .

2. Forfeit earned SGI or non-vested GCT
up to 10% or up to 15 days, whichever is
| ess, and/or terminate or disallow extra
good tinme (EGT) (an EGI sanction may not
be suspended).

34 or nore | Any avail abl e Mbderate severity |eve

of f ense sanction (300 series).

Moder at e 12 nont hs 2" offense | 1. Disciplinary segregation (up to 6

Severity nont hs) .

(300 I evel) 2. Forfeit earned SGI or non-vested GCT
up to 37 1/2% or up to 45 days, whichever
is less, and/or term nate or disallow EGT
(an EGT sanction may not be suspended).

3 or nore | Any available High severity |eve
of f ense sanction (200 series).

Hi gh 18 nont hs 2" offense | 1. Disciplinary segregation (up to 12

Severity nont hs) .

(200 I evel) 2. Forfeit earned SGT or non-vested GCT
up to 75%or up to 90 days,
whi chever is less, and/or term nate
or disallow EGI (an EGT sancti on nay
not be suspended).

3% or nore
of f ense Any avail abl e Greatest severity |eve
sanction (100 series).

G eat est 24 nont hs 2" or nore | Disciplinary Segregation (up to 18

Severity of f ense nont hs) .

(100 I evel)
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SUMMARY OF INMATE DISCIPLINE SYSTEM

1. Staff becomes aware of inmate’' s involvement in incident or once the report is rel eased
for administrative processing following areferral for criminal prosecution.

ordinarily maximum of 24 hours

2. Staff gives inmate notice of charges
by delivering Incident Report.

maximum ordinarily of 5 work days from the
time staff became aware of the inmate’s
involvement in the incident. (Excludes

the day staff become aware of the inmate’s
involvement, weekends, and holidays.)

3. Initial review (UDC)

minimum of 24 hours
(unless waived)

4. Discipline Hearing Officer (DHO) Hearing

NOTE: Time limits are subject to exceptions as provided in the rules.

Staff may suspend disciplinary proceedings for a period not to exceed two calendar weeks while
undertaking informal resolution. If informal resolution is unsuccessful, staff may reinitiate
disciplinary proceedings. The requirements then begin running at the same point at which they
were suspended.



NOTI CE TO
| NMATES

MALE and FEMALE st aff
routi nely work and
visit 1 nmate housi ng
ar eas
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Sexual | y Abusi ve Behavi or
Preventi on and I ntervention

An Overview for O fenders

You Have the Right to be Safe from Sexual |y Abusi ve Behavi or

The Federal Bureau of Prisons has a zero tolerance policy against
sexual abuse and sexual harrasment. Wile you are incarcerated, no one
has the right to pressure you to engage in sexual acts.

You do not have to tolerate sexually abusive behavior or pressure to
engage i n unwanted sexual behavior fromanother innmate or a staff
menber. Regardl ess of your age, size, race, ethnicity, gender or sexual
orientation, you have the right to be safe from sexual ly abusive

behavi or.
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VWhat Can You Do To Prevent Sexually Abusive Behavi or
Here are sone things you can do to protect yourself and others against
sexual | y abusi ve behavi or

Carry yourself in a confident manner at all tines. Do not permt
your enotion (fear/anxiety) to be obvious to others.

Do not accept gifts or favors fromothers. Mst gifts or favors
conme with strings attached to them

Do not accept an offer fromanother inmate to be your protector.
Find a staff nenber with whom you feel confortable discussing
your fears and concerns.

Be alert! Do not use contraband substances such as drugs or

al cohol ; these can weaken your ability to stay alert and make
good j udgnents.

Be direct and firmif others ask you to do something you don’t
want to do. Do not give m xed nessages to other inmates
regardi ng your wi shes for sexual activity.

Stay in well lit areas of the institution.

Choose your associates w sely. Look for people who are invol ved
in positive activities |ike educational progranms, psychol ogy
groups, or religious services. Get involved in these activities.
Trust your instincts. If you sense that a situation may be
dangerous, it probably is. If you fear for your safety, report
your concerns to staff.

What Can You Do if You Are Afraid or Feel Threatened

If you are afraid or feel you are being threatened or pressured to
engage in sexual behaviors, you should discuss your concerns wth
staff. Because this can be a difficult topic to discuss, sone staff,
i ke psychol ogists, are specially trained to help you deal with
problens in this area

If you feel imrediately threatened, approach any staff nenber and ask
for assistance. It is part of his/her job to ensure your safety. If it
is a staff nmenber that is threatening you, report your concerns

i mediately to another staff nenber that you trust, or follow the
procedures for nmaking a confidential report.

VWhat Can You Do if You Are Sexually Assaul ted

If you becone a victimof a sexually abusive behavior, you should report
it imediately to staff who will offer you protection fromthe assail ant.
You do not have to name the inmate(s) or staff assailant(s) in order to
recei ve assi stance, but specific information may nake it easier for staff
to know how best to respond. You will continue to receive protection from
t he assailant, whether or not you have identified himor her (or agree to
testify against hinmher).

After reporting any sexual assault, you will be referred inmediately for
a nedi cal exami nation and clinical assessnent. Even though you many want
to clean up after the assault it is inportant to see nedical staff.

BEFORE you shower, wash, drink, eat, change clothing, or use the

bat hroom Medical staff will exam ne you for injuries which may or may
not be readily apparent to you. They can also check you for sexually
transmtted di seases, and gather any physical evidence of assault. The

i ndi vidual s who sexual |y abuse or assault inmates can only be disciplined
and/ or prosecuted if the abuse is reported.
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Regardl ess of whether your assailant is an inmate or a staff nenber, it
is important to understand that you will never be disciplined or
prosecuted for being the victimof a sexual assault.

How to Report an Incident of Sexually Abusive Behavior or Sexual
Har assnent

It is important that you tell a staff nenber if you have been sexually
assaulted or are being sexually harassed. It is equally inportant to
inform staff if you have wi tnessed sexually abusive behavior. You can
tell your case manager, Chaplain, Psychologist, SIS, the Warden or any
other staff nenmber you trust. BOP staff nenbers are instructed to keep
reported information confidential and only discuss it wth the
appropriate officials on a need to know basis concerning the inmate-
victims welfare and for |law enforcenent or investigative purposes.
There are other neans to confidentiality report sexually abusive behavi or
or harassnent if you are not confortable talking with staff.

Wite directly to the Warden, Regional Director or Director. You
can send the Warden an Innmate Request to Staff Menber (Cop-out) via
emai|l or a letter reporting the sexually abusive behavior or
harassnent. You may also send a letter to the Regional Director or
Director of the Bureau of Prisons. To ensure confidentiality, use
special mail procedures.

File an Adm nistrative Remedy. You can file a Request for

Adm ni strative Renedy (BP-9). If you determ ne your conplaint is
too sensitive to file with the Warden, you have the opportunity to
file your adm nistrative renedy directly with the Regional Director
(BP-10). You can get the forns from your counselor or other unit
staff.

Wite the Ofice of the Inspector General (O G which

i nvestigates allegations of staff nmisconduct. O Gis a conponent of
t he Departnent of Justice and is not a part of the Bureau of
Prisons. The address is:

O fice of the Inspector Ceneral
U. S. Department of Justice
I nvestigations Division
950 Pennsyl vani a Avenue, N W
Room 4706
Washi ngton, D.C. 20530

E-mail O G You can send an e-nmail directly to OG by clicking on the
TRULI NCS Request to Staff tab and sel ecting the Departnent Mail box
titled, DQJ Sexual Abuse Reporting. This nmethod of reporting is
processed by O G during normal business hours, Monday — Friday. It is
not a 24-hour hotline. For inmedi ate assistance, contact institution
staff.

Note: These e-nmmil s:

are untraceable at the local institution,
are forwarded directly to OG

will not be saved in your e-mail ‘Sent’ |ist
do not allow for areply fromQ G
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. If you want to remmi n anonynous to the BOP, you nust request it in
the e-mail to A G

Understanding the Investigative Process — Discipline and Prosecution of
Sexual Perpetrators

Once the sexual |y abusive behavior is reported, the BOP and/or ot her
appropriate | aw enforcenent agencies w |l conduct an investigation. The
purpose of the investigation is to determ ne the nature and scope of the
abusi ve behavi or. You may be asked to give a statement during the
investigation. If crimnal charges are brought, you nay be asked to

testify during the crimnal proceedings. |If allegations are
substanti ated, sexual perpatrators will be prosecuted to the fullest
exten of the law and will be admi nistravely prosecuted through the

Federal Bureau of Prisons disciplinary process.

Treat ment Options and Counseling Prograns for Victins of Sexually Abusive
Behavi or

Most people need help to recover fromthe enotional effects of sexually
abusi ve behavior. If you are the victim of sexually abusive behavi or,

whet her recent or in the past, you may seek counseling and/or advice from
a psychol ogi st or chaplain. Crisis counseling, coping skills, suicide
prevention, nmental health counseling, and spiritual counseling are all
avail abl e to you.

Contact your |ocal Rape Crisis Center (RCC): Psychol ogy Services can
provide you with the contact information.

Furthernore, victins are encouraged to comruni cate with Psychol ogy
Services and mamintain a strong working relationship to help them cope
with problens steming fromthe abuse

Managenent Program for |Inmate Assailants — Monitoring of Sexual
Perpatrators
Those who sexual | y abuse/assault others while in the custody of the BOP

wi Il be disciplined and prosecuted to the fullest extent of the law. If
you are an inmate assailant, you will be referred to Correctiona
Services for nmonitoring. You will be referred to Psychol ogy Services for
an assessnent of risk and treatnment and managenent needs. Treat nent
conpliance or refusal will be documented and deci sions regardi ng your
conditions of confinenent and rel ease nay be effected. |If you feel that

you need help to keep from engagi ng in sexual ly abusive behaviors,
psychol ogi cal services are avail abl e.

Policy Definitions

Prohi bited Acts: Innates who engage in inappropriate sexual behavior can
be charged with followi ng Prohibited Acts under the Inmate Disciplinary
Pol i cy.

Code 114/ (A): Sexual Assault By Force

Code 205/ (A): Engaging in a Sex Act

Code 206/ (A): Mking a Sexual Proposa

Code 221/ (A): Being in an Unauthorized Area with a Menber of the
Opposite Sex

Code 229/ (A): Sexual Assault Wthout Force

Code 300/ (A): Indecent Exposure

Code 404/ (A): Using Abusive or Qbscene Language



Staff M sconduct: The Standards of Enpl oyee Conduct prohibit enpl oyees
from engaging in, or allow ng another person to engage in sexual

i ndecent, profane or abusive | anguage or gestures, and inappropriate

vi sual surveillance of inmates. |nfluencing, prom sing or threatening an
inmate' s safety, custody, privacy, housing, privileges, work detail or
program status in exchange for sexual favors is al so prohibited.

VWhat is sexually abusive behavior? According to federal |law (Prison Rape
Eli m nati on Act of 2003) sexual |y abusive behavior is defined as:

Rape: the carnal know edge, oral sodomy, or sexual assault with an object
or sexual fondling of a person FORCIBLY or against that person’'s wll;

The carnal know edge, oral sodomy, or sexual assault with an object or

sexual fondling of a person not forcibly or against the person's wll,

where the victimis incapabl e of giving consent because of his youth or
his temporary or permanent mental or physical incapacity;

The carnal know edge, oral sodomy, or sexual assault with an object or
sexual fondling of a person achieved through the exploitation of the fear
or threat of physical violence or bodily injury;

Carnal Know edge: contact between the penis and vulva or the penis and
t he anus, including penetration of any sort, however slight;

Oral Sodony: contact between the mouth and the penis, the nouth and the
vul va, or the mouth and the anus;

Sexual Assault with an Object: the use of any hand, finger, object, or
other instrunent to penetrate, however slightly, the genital or ana
openi ng of the body of another person (NOTE: This does NOT apply to
custodi al or medi cal personnel engaged in evidence gathering or
legitimate medical treatment, nor to health care provider’s performnng
body cavity searches in order to maintain security and safety within the
prison).

Sexual Fondling: the touching of the private body parts of another person
(including the genitalia, anus, groin, breast, inner thigh, or buttocks)
for the purpose of sexual gratification

Sexual M sconduct (staff only): the use of indecent sexual |anguage,
gestures, or sexually oriented visual surveillance for the purpose of
sexual gratification.

An incident is considered Inmate-on-Innmate Abuse/ Assault when any
sexual | y abusi ve behavi or occurs between two or nore inmates. An
incident is considered Staff-on-1nmate Abuse/ Assault when any sexual ly
abusi ve behavior is initiated by a staff nenber toward one or nore

inmates. It is also considered Staff-on-Inmate Abuse/ Assault if a staff
menber willingly engages in sexual acts or contacts that are initiated by
an i nmate.

NOTE: Sexual acts or contacts between two or npre i nmates, even when no
obj ections are raised, are prohibited acts, and may be illegal. Sexua
acts or contacts between an inmate and a staff nenber, even when no
objections are raised by either party, are always forbidden and ill egal
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| nmat es who have been sexualy assaulted by another inmate or staff nenber
wi Il not be prosecuted or disciplined for reporting the assault.
However, inmates will be penalized for knowingly filing any fal se report.

What is Sexual Harassnent? Sexual harassnment can be defined as:

Repeat ed and unwel cone sexual adbances, request for sexual favors, or
verbal comrents, gestures, or actiosn of a derogatory or offensive sexua
nature by one inmate detainee, or resident directed towards another and;

Repeat ed verbal comments or gestures of a sexual nature to an innmate,
det ai nee, or resident by a staff nenber, contractor, or volunteer

i ncl udi ng dereani ng references to gender, sexually suggestive or

det ogatory comments about body or clothing, or obscene |anguage of
gestures.

Contact O fices
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U. S. Departnment of Justice North Central Regional Ofice

O fice of the Inspector Ceneral Gat eway Conpl ex Tower |1, 8th Floor
950 Pennsylvani a Avenue, NW Suite 4322 | 400 State Avenue

Washi ngton, D.C. 20530-0001 Kansas City, KS 66101-2492

Central O fice Nort heast Regi onal O fice

Federal Bureau of Prisons U. S. Custons House, 7th Floor

320 First Street, NW 2nd and Chestnut Streets

Washi ngton, D.C. 20534 Phi | adel phi a, Pennsyl vania 19106
M d-Atlantic Regional Ofice South Central Regional Ofice

302 Sentinel Drive, Suite 200 4211 Cedar Springs Road, Suite 300
Annapol i s Junction, MD 20701 Dal | as, Texas 72519

Sout heast Regi onal O fice Western Regional Ofice

3800 North Camp Creek Parkway, SW 7950 Dublin Boul evard, 3rd Fl oor
Bui | di ng 2000 Dublin, California 94568

Atlanta, GA 30331-5099




